MUHHACTEPCTBO IOCTHIIMHA KHPOBCKOI OBJIACTH

PACIIOPAXKEHUE

%04 403y Ne_7e-
r. Kupos

00 yrBepikieHHH aIMEHECTPATHBHOIO PeryiaMenT2 HpeJocTaB/IeHHs
MHHHCTEPCTBOM OcTHNHE KHpoBCKoi# 00,1acTH rocyxapcTBeHHOM yeayra
«dIpocraB/ieHHe aNOCTH/IS HA JOKYMEHTAX O IOCyJapCTBeHHO!H perucrpannn
AKTOB IPA’KAAHCKOr0 COCTOSIHUS»

B coorBercrBUu ¢ yacthio 2 cratbu 4 DemepanpHOro 3akona ot 28.11.2015
Ne 330-©3 «O mpocraBieHMM amoOCTHIS Ha POCCHMCKMX O(HIMAIbHBIX
JOKYMEHTaxX, TO/UIeKAINX BBIBO3Y 3@ TpEHensl Tepputopun Poccuiickoi
®eneparn», 1nocraHoBieHueM IlpaBurtensctBa  Poccuiickoit  ®emepanmu
or 30.05.2016 Ne 479 «O KOMIIETEHTHBIX Opragax, YIOJTHOMOYEHHBIX
Ha MpocTaBiacHue anocTiid B Poccuiickoit @enepammm», rnasoit 3 OepepansHoro
3akoHa ot 27.07.2010 Ne 210-©3 «OG6 oprasmzamuy TIpeI0CTaBICHUS
' TOCYIapCTBEHHBIX M MYHHIMIIAIBHBIX YCIYT», IOCTaHOBIeHHEM IIpasurenscrsa
Kuposckoit obmactm or 30.08.2011 Ne 118/414 «O6 agMHHWUCTPAaTHBHBIX
perllaMeHTax  IPeJOCTaBICHUS  TOCYJApCTBEHHBIX  YCIOYT»,  IOAIYHKTOM
3.1.3.4 nmynkra 3.1. pazgena 3 «IlonHoMOUuUs (aIMUHHCTPATHBHO-YIIPABIICHUCCKIE
JEHCTBAS MHUHUCTepcTBa» l[lonokeHus o MuHHMCTEpcTBE IocTHIMU KupoBckoit
obsacTy, yTBEpKIAEHHOro nocraHosieHueMm [IpaBurensctBa Kuporckoit obGmactu
or 09.06.2015 Ne 42/293 «O06 ytBepxaeHur IlONOKEHHI O MUHHCTEPCTBE
rocTaiu Kuposckoit o6mactmy:

1. YTBepauTh  AIMHHUCTPAaTUBHBIM  PETrJIaMEHT  IIPEIOCTABIICHUS
MHUHHUCTEPCTBOM rOcTHLMU KupOBCKOM 001acTH TroCyHapCTBEHHOM  YCIyTH
«ITpocraBienye armocTUiIs Ha JOKYMEHTAX O FOCYIapCTBEHHOH PETHUCTPAIH AKTOB

rpaxJadCKOro COCTOSHIAY,



2
2. KOHTpOIIb 32 MCTIONTHEHHEM PACTIOPSUKEHHS. OCTABIISIO 33 COBOI,

3. Hacroswee pacnopsikeHHe BCTYIAET B CHIY €O JHA  €ro

O(HULMATHEHOTO OITyGIMKOBAHUSL.

MUHHCTp IOCTHIMH
Kuporckoii obiactu N.B. Topaeesa



[ Ipunoxenue
YTBEPXJIEH

PacniopspKCHHEM MHHHUCTEPCTBA

roctuin Kuposckoii o6nactu
ot AF. 0. A0 No /4.

AJIMUHUCTPATUBHBIN PETJIAMEHT
npegocTaB/ieHAs MEHACTEPCTBOM OcTHiaN Kuposckoii o61acTn
rocyaapcTBeHHoii yeiayra «lIpocrapienne anocTH/IA Ha JOKYMEHTAX
0 rocyI2pCTBEHHOH PerncTpanui AKTOB IPAKIAHCKOT0 COCTOSHHS

1. O0mue mosoxenust
1.1. Ilpeamer peryJaupoBaHus AJIMHHHCTPATHBHOIO pPerJiaMeHTa

1.1.1. AxMUHHCTpPaTHBHBIA pErjJaMeHT NPENOCTABICHUS MHUHUCTEPCTBOM
roctuii Kupoeckoil o6nacTu (nanee — MUHHCTEPCTBO) FOCYAAPCTBEHHOM YCIYTU
«ITpocTaBneHue anocTWIA Ha JOKYMEHTaxX O TOCYAapCTBEHHOM PETUCTPAIM AKTOB
IPaXIAaHCKOI0 COCTOSHUSY (Hasiee — A IMUHUCTPATUBHEBIN PETTIAMEHT), OTIPE/IENIIeT
Kpyr 3asBUTENECH, CTaHIApPT OPENOCTABICHHS MHHHCTEPCTBOM TOCYJApCTBEHHOM
yCIyTH «IIpoctaBnenue aroCTHIIA Ha JOKYMEHTaxX
0 TOCYHAapCTBEHHOM  pErHCTpallid  aKTOB  TPaKIAaHCKOTO  COCTOSHHS
(mamee — TrOCyJapCTBEHHAs YCIyra), a TakKe IMOpSHO0K, COCTaB, CpPOKH
U TIOCIIE0BATEeIbHOCTh BBIMONHEHUS aIMUHHCTPATUBHBIX NpoLeayp (AeicTBui),
TpeboBaHUs K  IOpSOKY UX  BBIINOJHEHHUA, (hopMbI KOHTPOJIS
3a UCTIOJTHEHHEM AIMUHUCTPATHUBHOIO pErjiaMeHTa, MocyAcOHsI (BHECY1e0HBIH)
HOPSIOK 00KATOBAHUS PEIIECHIH U AeHCTBUM (0e31eHCTBIS ) MUHUCTEPCTBRA.

1.2. Kpyr 3aaBurteneii

3asgBuTeneM ABISETCS GU3UMHUECKOE WIH HPUIMIECKOE JIUI0, 0OpaTuBIIeecs
B MUHHCTEPCTBO 34 IIPEIMOCTABIIEHUEM IOCYJAPCTBEHHOMN YCIYTH.

1.3. TpeGoBanus K MOPAAKY HH(POPMHPOBAHHA O NPEAOCTABJICHHM
roCyAapcTBeHHOH yCayrn

1.3.1. Copasounas undopmaimss u  uxdopMalds MO  BOIpOcaM
MPEIOCTABIIEHHS FOCYIapCTBEHHOM YCIYTH NPECTABIISIOTCS:



JODKHOCTHBIMU ~ JIMIAMH, OTBETCTBEHHBIMH 3@  OPraHU3AIMIO
IIPEAOCTABIIEHUS FOCY JapCTBEHHOM YCIYTH, TP JIATHOM IPUEME;

npu OOpamieHMd B MHHHUCTEPCTBO 10 KOHTAaKTHBIM  TejiedoHaMm,
B IMCBMEHHOH (¢opMe, B TOM 4HHCIC IIyTEM HaIpaBlIeHWA OOpameHms
HA JJIEKTPOHHYIO [I0YTY MHHHUCTEPCTRA;

Ha UH(OPMAITMOHHBIX CTEH/IAX B OMENICHUA MUHHCTEPCTBA;

Ha 0QULMAIBHOM caliTe MUHHUCTEepCTRA (MUHIOCT43.pd).

1.3.2. Mudopmanus 0 Xoxe NPeIoCTaBIEHHS] TOCYOAPCTBEHHON YCIyru
IpEeNCTaBsIeTCs JODKHOCTHBIMK — JIMIIAMH MHUHHCTEPCTBA, OTBETCTBEHHBIMU
38 OpraHM3alUi0 TNPEJOCTABICHHA TOCYJApCTBCHHOW YCIyrd, MO Tenaedony,
TP JHYHOM OOpalleHMd B MHHHUCTEPCTBO, 10 IHMCHbMEHHOMY OOpamieHUIO
B MHUHHCTEPCTBO (B TOM WYHCIE HAlpaBIEHHOMY Ha JJIEKTPOHHBIM aapec
MUHHCTEPCTBA).

1.3.3. CeeneHus 0 MECTOHAXOXKIEHUN (anpece), Tpaduke (pexume) paboTsi,
KOHTaKTHBIX Tele(OHAaX MW ajpece O3JIEKTPOHHOH IOYTHI MHHUCTEPCTBA, TEKCT
AJMUHHACTPATHUBHOTO periameHTa C TIPUIIOKEHUEM pasMemaroTcs
Ha O(PMIMATBHOM CaliTe MUHUCTEPCTBRA.

2. CTangapr npegocTaBjieHus rocy1apCTBEHHOM YCIyrH
2.1. HaumeHOBaHME rOCyJapCTBEHHOM YCJAYTH

HavmvenoBanue rocynapcrBeHHOM yenyru «lIpocraBnenue amocTwis
Ha JIOKYMEHTax O TOCYJapCTBEHHOM pErHUCTpalid akKTOB TIPaXKIAHCKOTO
COCTOSTHHSY.

2.2. HammeHOBaHWe OpraHa HCOOJHATEIbHOH BaacTH Kuposckoii
00/1aCTH, NPEJOCTAB/IAIOIIEI0 IOCYAAPCTBEHHYIO YCIYTY

HaumenoBanue rOCYapCTBEHHOTO oprasa, IIPELOCTABILIIOIIETO
rOCYAapCTBEHHYIO YCIYTY, — MUHUCTEPCTBO FOCTUIIMK KHpOBCKO#t 001acTH.

3anpemaercs TpeOoBaTh OT 3asSBUTENS OCYIIECTBICHHUS NEHCTBHM, B TOM
4UCJIE COIIACOBaHUM, HEOOXOAMMBIX IS IONYYEHHS] TOCYNapCTBEHHOU YCIyru
M CBA3aHHBIX ¢ oOOpameHueM B HHBIE OpraHkl TOCYAAPCTBEHHOHM BIACTH
U OpraHW3allK, 338 UCKIIOYEHUEM IOTYYEHUS YCIYr U MONYyYEHHS JOKYMEHTOB
U uHQOpMalMK, BKIIOYEHHBIX B IEPEYECHb YCIYr, KOTOpBIE SBISFOTCS
HEO0XOMMBIMU B 00513aTebHBIMH JUTS TIPEJOCTABICHIUS TOCYAAPCTBEHHBIX YCIYT,
yrBepakaaemsiil IpasurenscromM Kuporckoii o6nactu.

2.3. Onncanne pe3yJibTATA MPEXOCTABJICHH IOCYXaPCTBEHHOM YCIyrH



PesynpTaroM mpenocTaBieHHMA TOCY/IAPCTBEHHON  YCIyIH — SIBISETCS
IPOCTABICHUE  allOCTWIA Ha  OPUIMANbHBIX  JOKYMEHTaX,  BBIJAHHBIX
KOMIICTCHTHBIMM ~OpPraHamMH, B IOATBEpKAeHUE (aKTOB TrOCYdapCTBEHHOM
PETMCTpaUMM  aKTOB  IPAKITAHCKOTO  COCTOSHHMS WM HX  OTCYTCTBHSA
(manee — opUIIHATBHBIE JOKYMEHTHI).

2.4. Cpok npeaocTaB/IeHHs rocyIapCcTBEHHOH yC/Iyr

['ocymapcTBeHHas ycuyra IIpefoCTaBisieTcss B TeUeHHWE 5 paboumx THEH
CO [IHS PErHCTPALMK 3aIpOCca 3asBUTENS O MPOCTABIEHNH arlOCTHIIA.

Cpox mpefoCTaBiIeHUS TOCYAAPCTBEHHOM YCIYTHM MOXKET OBITh MPOUICH
no 30 paboumx pHEH B cioy4ae HEOOXOAWMOCTH HAalpaBlICHUs 3aIpoca,
IIPEIYCMOTPEHHOr0 I[yHKTOM 3.5.3 A IMUHHACTPATUBHOTO PETJIaMEHTA.

2.5. Tlepeyenb HOPMATHBHBIX NPABOBBIX AKTOB, pery/JiHpyOmIHX
npeAocTaB/IeHHe roCyIaPCTBEHHOMN yCIyrn

MunucTepeTBO obecrieduBaeT pasMEIEHWE W aKTyalHM3aidio TepeqHs
HOPMAaTUBHBIX [IPaBOBBIX aKTOB, PETYIUPYIOIUX IIPENOCTABIICHUE
rOCyIapCTBEHHOM yCIyru (¢ YyKa3aHWEM WX pPEKBU3UTOB M HCTOYHHKOB
o(uEaNEHOro OmyOIMKOBAaHNMA), Ha OQUIATIEHOM CaliTe MUHHUCTEPCTBA.

2.6. WcuepnbiBalomuii mnepedeHb [J0KYMEHTOB, He0o0X0IHMbBIX
B COOTBETCTBHH ¢ HOPMATHBHBIMHE NPABOBBIMH AKTAMH /IS PeJOCTAB/ICHHA
rocyAapcTBeHHOH yCJIyTH, KOTOpble  SIBJHIOTCH He0OX0IHMBbIMHU
H 00A3aTeIbHBIMH VISl IPEAOCTAB/ICHHSA FOCYAaPCTBEHHOH YCIYTH

2.6.1. Jlng 1pemocTaBieHMS TOCYJAPCTBEHHOM YCIYrd 3aiBUTEIEM
NPECTaBIISIFOTCS:

JOKYMEHT, yAOCTOBEPSIOIIMI JIMYHOCTh 3asgBUTENA (IPU  JIMIHOM
oOparmeHun);

IMCBMEHHBIH 3apoc O MPEeJOCTaBICHWHA TOCYJApCTBEHHOW YyCIyrd
(mpunoxenue Ne 1 k AIMHUHUCTPATUBHOMY pPerIaMeHTy);

ouLMansHbIE TOKYMEHTHI, IIOJIC/KAle BBIBO3Y 3a MPEACIsl TEPPUTOPHH
Poccuiickoii @eznepaiiil Ha TEPPUTOPHIO UHOCTPAHHOI'O TOCY1APCTBA — YIACTHUKA
KouBeHIMu, 0TMEHAIONIEH TpeOOBAHKE JIeraIM3alii HHOCTPAHHBIX O(HUITMATbHBIX
nokyMeHToB oT 05.10.1961 (nanee — KonseHims);

JOKYMEHT, IOATBEPKIAIONIMNA TOJTHOMOYHMS [IPEACTABUTENS KOPUIMIECKOTO
JIALIA, €CJIM B KA9ECTBE 3asABUTEIIA BBICTYIIAET FOPUIUICCKOE JIULIO.
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2.6.2. TTuchMEHHBIN 3alpOC O MPEAOCTABJICHUH TOCYIapCTBEHHOM YCIYTH,
yKa3aHHbIi B MyHKTE 2.6.1 AIMHHHUCTPATABHOTO PErIaMeHTa, JODKEH COAepkKaTh
oOpanieHue ¢ npock00ii MPOCTABUTh aOCTHIIL HA O(HMITHANLHOM AOKYMEHTE (ax),
NpUIaraeMoM (bIX) K 3ampocy.

2.6.3. B 3ampoce 0 IpeI0CTaBICHIU ITOCYIaPCTBEHHOM YCIYTIH YKA3bIBAKOTCH
Gbamwiusg, UM, OTYECTBO (NPU HAIWYWH) 3aSBUTENS WIH HaWUMEHOBaHHE
OPUIMYECKOT0  JIMIA,  SBISIONIETOCS — 3asBHUTENEM,  [IOYTOBBIA  ajapec
JUIS HANpaBJICHUS OTBETA, HOMEP TenedoHa 3aABUTEIIS, OMMCAHHUE U KOIUYECTBO
MPE/CTABICHHBIX 3asBUTENEM O(UIMAIBHBIX TOKYMEHTOB, Ha3BaHHUE TOCyIapCcTBa
MPEIBABICHUS NOKyMeHTOB. Ha 3ampoce cTaBUTCA JAara W JIM9HAS IIO/VCH
3aSBUTEIIAL.

2.7. HcyepnbiBamHi mnepevYeHb JOKYMEHTOB, He00X0JHMbIX
B COOTBETCTBHH ¢ HOPMATHBHBIMH NPABOBLIMH AKTAMH AJIsl NPEIOCTABICHUA
rOCYyJAPCTBEHHOH  YCIYrH, KOTOpbie HAXOAATCd B  pacHOpPSKEHHH
roCyJ2peTBeHHBIX OPraHoB

2.7.1. 3asBuTENb BIPABE MPEACTABUTH JOKYMEHTHI W HH(POpMALHIO,
NOATBEPIKJAIONIME  BHECEHWE  3asBUTENIEM  IUIATHl 3@  TMIPEJOCTaBJICHHE
rOCyJapCTBEHHOMN YCIYTH B MUHUACTEPCTBRO, 110 COOCTBEHHOM MHUITMATUBE.

2.7.2. 3anpemaercs TpeGoBaTh OT 3aABUTENA:

TPECTABJICHUSA JOKYMEHTOB U HH(OPMAIIK WM OCYIIECTBICHUS JCHCTBIMN,
KOTOpbIC HE npeaycMOTpEHbl HOpMATHBHbIMH npaBOBbIMUA aKTaMHu,
PETYIUPYIOIIMMU OTHOLIEHMS, BO3HMKAIOIUME B CBA3M C MPEINOCTABICHHEM
rOCYHAapCTBEHHOU YCIYyIH;

TIPE/ICTABJIEHUS] TOKYMEHTOB M HMH(OpManyy, KOTOPbIE B COOTBETCTBUH
C HOpMaTHBHBIMH IIPaBOBBIMH akTamu Pocculickoii ®enepauyy, HOpMAaTUBHBIMU
MpaBoBbIMU  akTamMu KupoBCKOM o00nacTh Haxo#darcs B PACIOPSHKEHHU
rOCYIapCTBEHHBIX OpPraHOB, OpPTaHOB MECTHOTO CaMOYIIpaBIeHUs H (W)
TIOZIBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM | (WMJIM) OpraHaM MeECTHOIO
CaMOYIIPaBJICHUA OpraHm3aLunl, y9IaCTBYIOMIMX B IIPEIOCTABICHUN
rOCYJApCTBEHHBIX WM MYHWIIMIIAJIBHBIX YCIYT, 38 HCKIIOYCHUEM [IOKYMEHTOB,
yKa3aHHBIX B uacTH 6 crateu 7 DenepanbHOro 3akoxa ot 27.07.2010 Ne 210-03
«O0 opraHu3aIMy IpeaOCTaBICHUS TOCYJApPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYI»;

OCYHIECTBJICHUS ACHUCTBHMIL, B TOM HMCIE COINIacOBAaHUl, HEOOXOIUMBIX
JUISL TIONYYSHUSI TOCYNAPCTBEHHOM YCIYTU U CBSI3aHHBIX ¢ OOpAlEHUEM B HHBIE
rOCYJapCTBEHHBIC OpraHbl, OPTaHbl MECTHOIO0 CaMOYIPAaBJIEHWS, OpTaHW3aluH,
34 MCKIIOYCHHCM ITOJYICHUS YCIYyr U IOJNYyYeHMA JOKYMEHTOB W HH(OpMammu,
TIPEOCTABISIEMBIX B PE3YJILTATE NPEAOCTABICHMS TaKMX YCIYT, BKIIOYEHHBIX
B TIEpeYHH, yKa3aHHble B 9acTu 1 crated 9 PenepansHoro 3akona or 27.07.2010



Ne 210-@3 «O006 OpraHu3aluu IIPEAOCTABICHUS roCyJapCTBEHHBIX
¥ MyHULIATIAIBHBIX YCIIYTY,

IOPCACTABICHUS JOKYMEHTOB M HH(OpPMAIWH, OTCYTCTBHE M (HJIH)
HEIOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIMCh NPH TEPBOHAYATHHOM OTKA3e
B IpHEME NOKYMEHTOB, HEOOXOIUMBIX Ul IPENOCTABICHHS T'OCYAapCTBEHHOM
yenyrd, b0 B TIPEAOCTaBAECHWH TOCYHAPCTBEHHOM YCIYTH, 34 WCKITFOYEHHEM
CIIEAYIOIUX CIIyJYacB:

U3MEHEHHe TPeOOBaHWI HOPMATHMBHBIX MPABOBBIX aKTOB, KACAIOIIAXCH
TIPEIOCTABIIEHHS TIOCYJapCTBEHHOM YCIyrd, IIOCE IEPBOHAYANBHON IOxa4n
3a9BJIEHNS O TIPEOCTABICHHN TOCYAapCTBEHHOM yCITyTH;,

HAIMYUE OIMMOOK B 3aSABJIEHUH O [IPEJOCTABICHUU TOCYAaPCTBEHHOM YCIyTrH
U TOKYMEHTaX, IMOJAHHBIX 3agBUTENIEM II0CJIE IIEPBOHAYAIBHOTO OTKA3a B MPHEME
JOKYMEHTOB, HEOOXOAMMBIX JUI IIPEIOCTABICHUS TOCYAapPCTBEHHOM YCIIyTH, 160
B MPENOCTABICHUM  TOCYJAPCTBEHHOH  yCIyr® W HE  BKIIOYEHHBIX
B IIPE/CTABIICHHBIN paHee KOMIUIEKT JIOKYMEHTOB;

HCTEeYEeHHE CPOKa JAEHCTBYS JOKYMEHTOB HITH M3MEHEHHE HH()OPMAITHH [TOCTIE
IIEPBOHAYAIILHOTO  OTKa3a B  [pHUEMe  JOKYMEHTOB,  HEO0O0XOIUMBIX
IS IPEAOCTABIEHNS. TOCYNAPCTBEHHON ycayrw, 00 B TPEIOCTaBICHUH
rOCyIapCTBEHHOU YCIYTH,

BBIBJICHUE  JIOKYMEHTAIBHO IIONTBEPXKICHHOrO (pakta (TPH3HAKOB)
OIIMOOYHOTO MK IIPOTHBOIPABHOIO JeHCTBUS (0€3/1eiCTBHS) JOIPKHOCTHOIO JIUIA
MHHHCTEPCTBA, IIPY IIEPBOHAYAIEHOM OTKA3€ B PUEMeE JOKYMEHTOB, HE00X0AUMBIX
IIS NIPEIOCTABICHHUS rOCY1apCTBEHHOM YCIIyTH, 6o
B TPEJOCTaBICHUHA TIOCYJApPCTBEHHOM YCIYTH, O Y€M B MNHCHMEHHOM BHJIE
3a TIOJIMCBIO PYKOBOAWTEIS MHUHUCTEPCTBA TPH IIEPBOHAYAILHOM OTKAa3e
B IIpHEME MHOKYMEHTOB, HEOOXOAMMBIX JUIi NPEAOCTABICHHS TIOCY/IapCTBEHHOM
YCIYIH, YBEOOMISETCS 3asiBUTEIb, 4 TakKe TPUHOCATCS  M3BHHEHUS
3a JOCTABJICHHEIE HEYI00CTBA;

IpeAoCTaBIeHusd Ha OyMa@KHOM HOCHTENE JIOKYMEHTOB W HMH()OpPMALUH,
3JEKTPOHHBIE 00pa3hl KOTOPBIX paHee OBLIM 3aBEPEHBI B COOTBETCTBHH C IIYHKTOM
7.2 gactm 1 crarem 16 @enepanmbHoro 3akona or 27.07.2010 Ne 210-®3
«0O06 opranm3alyy NPeaOCTaBICHHS TOCYJAPCTBEHHbBIX ¥ MYHHITMITATBHBIX YCIyTY,
33 HCKJIFOYEHHUEM CITy4acB, €CJIA HAHECEHNE OTMETOK Ha TaKKe JOKYMEHTHI TH00 UX
H3BATHE ABJIICTCA HEOOXOJMMBIM YCIOBHEM HPENOCTABICHHS T'OCYIApPCTBEHHOM
YCIIYTH, U MHBIX CIIy4aeB, YCTAHOBIEHHbIX (eAepaTbHBIMH 3aKOHAMH.

2.7.3. HemnpeacrasiieHue 3asBUTEIEM YKa3aHHBIX AOKYMEHTOB HE SIBIISIETCS
OCHOBAHHMEM IS OTKa3a 3aSBUTEIIO B [PEIOCTABICHUH YCIYTH.

2.7.4. Ilpu TipenocTaBieHUM TOCYJAPCTBEHHOW YCIYTH MHHHCTEPCTBO
B3aUMOJEHCTBYET €  OpraHaMy, OCYILECTBISIIOIIUMH  TOCYIapCTBEHHYIO



PETHCTPAIIMI0O aKTOB TPaKAAHCKOrO COCTOSHMA Ha Tepputopuud Kupopckoit
00nacTy.

2.7.5. TlpuHa/UIeKHOCTh  3aSBUTENI0  OQHUIMAIBHBIX  JOKYMEHTOB,
IPEACTABIEHHBIX A MIPEIOCTABICHUS IOCYAapCTBEHHOM YCIYTH MUHUCTEPCTBOM
HE YCTaHaBIMBACTCA.

2.7.6. He fomyckaercst OTKa3 B IIPHEME 3alpoca M WHBIX JOKYMEHTOB,
HEOOXOAMMBIX U IPEeIOCTaBICHHS TOCYJAPCTBEHHONW YCIYTH, a TAKKE OTKa3
B IIPEIOCTABJIECHWH TIOCYIapCTBEHHOM YCIyI'M B CIy4ae, €CIHA 3ampoc
W JOKYMEHTBL, HEOOXOAMMBIE Ui IPEAOCTABJIEHWS [OCYJapCTBEHHOM YCIIYTH,
MO/IaHbl B COOTBETCTBHMYU ¢ MH(POPMALMEH O CPOKax U MOPSIKE MPEIOCTaBICHUS
rOCYIapCTBEHHOM  yCIyrd, OIyOIMKOBAaHHOW Ha  O(QUIMAIBHOM  CcaifTe
MUHUCTEPCTBA.

2.8. UcuepnbpiBaOmuii nepedyeHb OCHOBAHMI A8 OTKA3a B NpHEME
AOKYMEHTOB, He00X0AHMBIX [/Ifl IPEI0CTABJICHHSA TOCy1aPCTBEHHOH YCJIyrH

2.8.1. B mnpueme [OKYMEHTOB, HEOOXOMMMBIX [UI1 IPEIOCTABICHUS
roCyJapCTBEHHOM YCIIyTH, OTKA3bIBACTCA B CITyJasX, €CIIH:

opuuMaNbHBI  JOKYMEHT  IIpeJHa3HadeH s  [PeI0CTaBICHUS
B KOMIIETEHTHBIE OpraHbl TOCYJapCTBa, KOTOPOE HE SBIAETCS YYACTHHKOM
KonBeHimm,

opUIMANBbHBIH  JOKYMEHT  BBIJAH  OPraHOM,  OCYIIECTBIISOLIVNM
rOCYJapCTBEHHYI0 PETUCTPALMIO aKTOB TIPAXIAHCKOTO COCTOSHHUS B JIPYTOM
cyObekre Poccuiickoit @enepanyy WM KOMIIETEHTHBIM OPraHOM HMHOCTPAHHOTO
rocy1apcraa,

Ha O()MLMAIIBHOM JIOKYMEHTE OTCYTCTBYIOT IIO/IIHCH, PACIA()POBKA IOITUCH
JWLIA, OT KOTOPOTO HCXOOUT O(HUIMATHHBIN JOKYMEHT W (WJIM) OTTHCK II€4ary
opraHa 0T KOTOPbIX UCXOAUT OPUIMATIBHBIH JOKYMEHT;

O(pHrAaTBHBIA JOKYMEHT CONEPIKUT UCIIPABICHHUS, TOMOTHEHNS;

€clld IOMIMCH I ¥ (WIM) OTTUCKU Iedarel, coaeplkamuecs
Ha OQUIMAILHOM JOKYMEHTE, HE SBJIAIOTCS OTYETIMBBIMH H IOIIAFOIIAMHUCS
CPaBHEHMIO ¢ 00pa3liaMy, UMEIOIIAMUCH B MUHUCTEPCTBE,

HE IPEICTaBICH [IOKYMEHT, YIOOCTOBEPSIOMIMA JIMYHOCTh 3asBUTENS,
B COOTBETCTBHUH ¢ MYHKTOM 2.6.1 AIMHUHHCTPAaTABHOI'O PETTIAMEHTA.

2.9. UcuepnbiBaomuii nepevueHb OCHOBAHUI Il IPHOCTAHOB/ICHAN WIIH
0TKA32a B NMPeJ0CTABJICHHN IrOCyIapCTBEHHOH yC/IyIra

29.1. B npenocraBienuy TOCYHAPCTBEHHOM YCIYIrd OTKa3bIBAETCH
I10 CIEAYIOMMM OCHOBAHUSAM:
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O(MIIMATBHBII JOKYMEHT IpeTHAHAYEH IS TIPE/ICTABIICHHA B TOCY/IapCTBE,
¢ koropiM Poccuiickoit ®enepanmeit 3axiroyen JIOTOBOP  (Corjiamenue),
OTMEHSIONMH TpeGoBaHKe IFOGOTO BH/IA JIETAIU3AIIY JOKYMEHTOB;

M0, TIOAIMCABIIEE OYUIMATBHBIN TOKYMEHT, He 00/1a1deT MOTHOMOYMEM
Ha €ro IOJIMCaHNE;

TOAMUCE JTHTIA, TIOATIHCABIIETO OMWIMANBHEIN JTOKYMEHT W (MTH) OTTHCK
NeYaTh/ITamia Ha O(HIMATEHOM TOKYMEHTE He COOTBETCTBYIOT HMEIOIIUMCS
B MHUHHCTEPCTBE 00pa31am;

TIO/ITACE JINIA, IOANKCABIIEr0 OQMIMANbHBIN TOKYMEHT, M (MIH) OTTHCK
nevaTH/WTamMna Ha JOKYMEHTE, He MOTYT ObiTh YAOCTOBEPEHEI MWHUCTEPCTBOM
BBH/LY OTCYTCTBHS B MUHVCTEPCTBE 00pasLia NOAMMCH TAKOTO LA | (KIH) OTTHCKA
TaKOi — mMedaTH/ITamMna ¥  OTCYICTBHS  3THX  0ODA3IoB y  oprasa,
OT KOTOPOIrO HCXOJUT O(HIMANBLHBIN HOKYMEHT, a TakkKe He IO ATBEPIK ICHUS
M akTa BhLIa9H OQHIMATEHOTO JOKYMEHTA.

2.9.2. TIpuoCTaHOBIEHHE IIPEJOCTABICHHUS rOCYTapCTBEHHOU  yclyru
HE IPELYCMOTPEHO.

2.10. IlepeueHnr ycuayr, KOTOpble SIBISIOTCH  HEOGXOXAMBIMHE
H 00f3aTeIbHBIMH /Il IPEXOCTAB/IEHHs] I'OCYIaPCTBEHHOI YCJIYIH, B TOM
THCIE CBEICHHA O MOKyMeHTe (I0KYMEHTAax), BbIIaBAeMOM (BbLIABAEMBIX)
OPraHH3alMAMH, Y4ACTBYWIIHMH B OpPEXOCTAB/ICHHH TOCYZApPCTBEHHO

YCJIYyTH

IIpenocrapnenus yciyr, sSBISIOMUXCA HEOOXOMMMBIMEA M 0GS3aTelbHBIME
UL IPEI0CTABNISHUS FOCYIapCTBEHHOM yeIyTH, He TpeGyercs.

2.11. Tlopsiaok, pasMep H OCHOBAHHS B3HMAHHS rOCYyAapCTBEHHOH
NONIIHHBI HJIM HHOH NIIATHI, B3UMaeMoii 32 peJoCcTaAB/IeHHE FOCYAAPCTBEHHOI
YCJIyrd

2.11.1. 3a npocTaBeHre aTIOCTHIIS C 3asABUTENS B3UMACSTCS roCyIapcTBCHHAS
IIOIUIMEA B PasMepe U IIOPSAIKE, KOTOPHIE YCTAHOBJIEHBI 3aKOHOMATEIILCTBOM
Poccuiickoit @enepaiun o Hamorax u cOopax, a IMEHHO:

B COOTBETCTBMH C HMOAMYyHKTOM 48 mynkta 1 cratem 333.33 Haorosoro
konekca Poccuiickoli Penepamwm 3a NPOCTaBIEHWE ATOCTUI yIIauuBaeTCs
roCyZiapCTBeHHAs HonunHa B pazmepe 2 500 py6. 3a kax/piil JOKYMEHT;

Ha OCHOBAHWM MOAIYHKTa 5 myHKTa 1 crarem 333.18 Hanorororo xomexca
Poccuiickoit ®Deneparmu 1pu  obpamenun  3a IIPOCTABJIEHUEM  AIlOCTHIISL
IIATeNBIMK  (OpraHuM3anis Wi¥  (U3HYECKOe  JIHIIO, oOparusuIeecs
38 TPOCTABJICHMEM  ANOCTHISA)  YIUIAYMBACT TOCYAAPCTBEHHYI) MOILTHHY
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2.11.2. Cormacmo nmommyukry 10 mymxrta 1 cratem 333.35 Hanoroporo
komekca Poccmiickoii @enepanuu OT yIUIATHl TOCY/IAPCTBEHHON IOIIIMHEL
3a MPOCTABJICHUE aroCTIIIA OCBOOOXKAEHBI OpraHbl TOCYIapCTBEHHON BIIACTH,
OpraHbl MECTHOTO CaMOYTIPaBJICHHUA.
2.11.3. HMmag mnnara 3a TIPEIOCTABICHHE TOCYAapPCTBEHHON YCIyTH
HE B3UMACTCAL.

2.12. MaxkcamMalIbHBIH CPOK 0KHJAHHS B OYepeNH NpH NOAAYe 3ampoca
0 NPENOCTABJIEHHH TIOCYAAPCTBEHHOH YCIYrH, YCJIYrH, NOpPeXocTaBJIsieMOoii
opraHE3anuei, yyacTBywmedl B NpeloCTaB/JIeHHH TOCYAAPCTBEHHON YCIyTIH,
H NPH NOJy4eHHH Pe3y/ibTaTa NpPeJOCTABIeHAS TAKHX YCJIyr

MaxkcuMansHBIH CPOK OJKHIAHMA B O4EPEIH IIPH MOa9e 3asBUTEIEM 3aIIpOCa
0 TIPEIOCTABIIEHHH I'OCYAAPCTBEHHOM YCIIYTH W JIOKYMEHTOB, HEOOXOAUMBIX JIJIS €€
NPEAOCTABJICHUA, 4 TaKKe IPH IOJNYYEHHH pe3ylbTara MpeaoCTaBICHHS
rOCYAapCTBEHHOM YCIIYTH HE JOJDKEH MPEeBBINIATh 15 MUHYT.

2.13. Cpox H [OpPHIOK PpEeruHcTPalHH 3ampoca 3aABHTE]H
0 MpeJoCTaB/JIeHHH TOCYAAPCTBEHHOH eIy

2.13.1. 3anpoc 0 MpeaocTaBIeHUH TOCYJAPCTBEHHOMN YCIIyIH, HOCTYIIMBIIHIA
MOYTOBOM CBS3BIO MM JOCTaBJICHHBIH KYpPhEPCKOM CIy:k00M [OCTAaBKH,
pErucTpUpyeTcs CTPYKTYPHbIM nojapasAejieHUeEM MUHHUCTEPCTBA,
OCYHICCTB/LIIOIIMM  JOKYMEHTALMOHHOE OOECIICUueHre, B JIeHb MOCTYIUICHHMS
B MHUHHCTEPCTRBO.

2.13.2. CpoerpanucToM, OTBETCTBEHHBIM 3a BEACHME JEIONPOM3BOICTBA,
3apocy O IPENOCTABICHHMM TOCYAApCTBEHHOM YCIAYTH  IIPHCBAHBAETCS
PEruCTPaMOHHbIN HOMED M YKa3bIBACTCS 1aTa PETUCTPAIIHH.

2.14. TpeOoBanus K NOMEHmEHHAM, B KOTOPBIX HNPeIOCTABJSETCS
FOCYXaPCTBEHHAA YCJayra, K 3aj1y OXKHIAHHS, MeCTaM [JIf 3aN0/HeHHH
3aIIPOCOB O MPEIOCTABJECHHH IOCYIAPCTBEHHOH YCJIYrH, HHGOPMANHOHHBIM
cTeHjaM ¢ 00pasnaMu HX 3aM0JHEHHS U NepeYHeM J0KYMEHTOB, He00X0AHMbIX
AJIsl IPEAOCTAB/IEHHS FOCYAAPCTBEHHOMH YCAYIH, pa3MeneHHI0 H 0opMIIeHH 0
BH3YAJIbLHOMH, TEKCTOBOM " MYJIbTHMEIHHHOH nHpopManun
0 NHOpsiAKe NMPeJOCTABJICHHS TAKOH YCJIYyrH, B TOM YHC/IE K 00ecmeyeHnuio
AOCTYIHOCTH [Jifi HHBAJIHJIOB YKA3aHHBIX O00bEKTOB B COOTBETCTBHH
¢ 3aKkoHozarelbcTBOM Poccmiickoii Peepanud 0 CONHATBHOH 3amHATE
HHBAJIHIOB

2.14.1. Ilpuem 3asBUTENEH OCYIMIECTBISETCS B CIECLMAILHO BBIICICHHBIX



JUISL 3TUX LIEJIEH ITOMEITECHHSAX,

2.142. Tlowmemenws, npenHasHAYeHHBIC /IS OKATAHES 3aSBHTENCH
B OHYCPENH HA TPEICTaBICHHE WM IONYYEHHE OQUIMANBHBIX TOKYMEHTOB,
000pyAYIOTCS MH(POPMALMOHHBIMA CTEHIAMH C oOpasiiamMu oopMierus 3ampoca
O HPEAOCTABICHWM IOCYJAapCTBEHHOHM YCIYTH ¥ I[IePEYHEM JOKYMEHTOB,
HEOOXO/IAMBIX /T IPEI0CTABIEHAS TOCYapCTBEHHOMN YCIYTH.

2.14.3. IToMemenus 11l OXUTAHUS 000PYAYIOTCS CTYIbAME (KpeceIbHbIMU
CeKIUSAMHK), CTOMAMM (CTOMKAMM) H OOCCIEYMBAIOTCA GIIAHKAMMI KBUTAHITHiA
ATL  YIUIATBI  TOCYNApPCTBEHHOM MONUIMHBL, 00pasmaMd WX 3amoJHEHHS
W KaHNCIDCKUMH — NPHHAUIOKHOCTAMA.  KomwmdectBo  MecT  okmmaHus
ONPENEISACTCS MCXOAS M3  (DAKTUYECKOM HAarpy3KM M BOSMOYKHOCTEH JuIf
UX PasMEIICHUSA B 3/TAaHHH, HO HE MOYKET COCTABJISITh MEHEE 3 MECT.

2.14.4. Tlomemenns [yis IpueMa 3asgBUTENEH JODKHBI ObITH 000pyIOBaHEI
TabiMuKaMu ¢ yKasaHWeM HoOMepa KabwuHera, damumay, wMeHWw, oTYecTBa
M MOJDKHOCTH  CHICLMATNCTA, OCYIISCTBISIONIEr0 TPHEM, BPEMEHH MpHeMa
3asBUTENCH.

2.14.5. Tlomemenus s TpHeMa 3asBUTENCH JOIKHBI COOTBETCTBOBATE
KOM(OPTHBIM YCIIOBHSM [IS 3asSBUTENECH ¥ ONTHMATEHBIM YCIIOBUAM paboOThI
CTICIUATNCTOB € 3a9BUTEIAMH. Paboure MecTa CIIeLMATUCTOB, OCYIIECTRIISIONIX
IpUeM 3asBUTENCH, MOJUKHBI OBITH 060PYIOBAHEI IEPCOHATBHBIM KOMIIBIOTEPOM
€ BO3MOXHOCTBIO JI0CTyNa K HEOOXOAMMBIM MH(OPMALMOHHEIM 0a3aM JaHHBIX,
LEYATAIOIINAM ¥ CKAHUPYIOINUM YCTPOMCTBAM.

2.14.6. B nemsx opraHmszaiyu OecTpenaTcTBEHHOro J0CTyIa HHBAJIMIOB
(BKITFOYas. MHBANMIIOB, HCIOJB3YIOMMX KPECIa-KOMSCKH M CO0AK-TIPOBOIHHKOR)
K MECTY IPEAOCTABICHUS rOCYAapCTBEHHOM YCIIYIH UM 00€CIeUHBAIOTCS:

YCNMOBHS  JUis  OCCIPENSTCTBEHHOrO — JOCTyNa K ITOMELICHHIO,
A€ IIPE/TOCTABIIETCA  TOCYNAPCTBEHHAS YCIYTa, @ TaKkKe CPeNCcTBaM CBA3H
1 MH(OpMAITIH;

BOSMOMKHOCTD ~ CaMOCTOATEIBHOTO  NEPEABIKEHUS 10  TEPPUTOPHH,
Ha KOTOPOM PacToNOKeHbl NOMEIMEHNS, I/Ie IIPEIOCTaBILETCS roCyJapCcTBEHHA
yclyra, a TakKe BXO/Ia Ha TAKyI0 TEPPUTOPHUIO U BHIXO/IA U3 HEe:

Hajnexamee pasMmemenne o00pyIOBaHMS M HOCHTENEH HH(OpMaruy,
HEOOXOMMMEIX JUISt 00ecrieueH s GeCIPEsITCTBEHHOTO I0CTyIa K HOMETIEHUSIM,
[II€  NPENOCTaBIACTCA TOCYJAapCTBEHHAS YCIYyra, € YY€TOM OrpaHHHeHHd
KUBHEIEATCIIbHOCTH,

AOIyCK CYpIOTICPEBOMYNKA U THHIIOCYPAOTIEPEBOTIHKA;

AOMyCK B IOMCIICHHUA, TI€ IMPEIOCTABJIAETCS T'OCYJAapCTBEHHAA YCIyra,
CODAKU-TIPOBO/IHHKA,

OKa3aHHe IIOMOIM B TIPEOIOJCHHH (apbepoB, MEIIAFOIMX MONYYCHHEO
rOCyIapCTBCHHOM YCIIyTH HApaBHE C APYIMMH JIALIAMH,
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2.15. IokasaTeqn JOCTYNHOCTH H KA9€CTBA IOCYAPCTBEHHO YCJIYTH

2.15.1. TlokasaremssMi JOCTYNHOCTH HpPETOCTABICHUS rOCYapCTBEHHOM
YCIIYTH SBISIFOTCS

HalliMe HWCHYCPIBIBAIOIIUX CBEJCHUA O MECTe, IOPSIKE M CPOKax
IIPEOCTAaBICHUA TOCYAApCTBEHHOW YCIYIHM Ha HWH()OPMAIMOHHOM CTEHJIE
MHHHCTEPCTBA, OYUIHAILHOM CaiiTe MUHUCTEPCTRA,

HAIMYUAE HEOOXOIMMOTO M JOCTATOYHOrO YHCIA CTENHAIHCTOB, a TakKikKe
IOMEIICHUH, B KOTOPBIX OCYINECTBISIETCH IPENOCTABIICHIE rOCYAapCTBEHHOM
YCIYTd, B UEAX COOJIOCHUS YCTAHOBIEHHBIX A IMUHUCTPATUBHBIM PELIAMEHTOM
CPOKOB IIPEIOCTABJIEHUS FOCY JAPCTBEHHOM YCIIyTH,

KOJTMIECTBO B3aUMOJCUCTBUM 3asBUTENS C JIOJDKHOCTHBIMH  JIAIAMH
IIpY  MPETOCTABICHUM TI'OCYAapCTBCHHOM YCIYIH W WX MPOXOJDKUTEIBHOCTH
(B3aMMO/ICHCTBHE 3a4BUTEN C YKA3aHHBIMY JTHITAMA OCYIIECTBISETCS 2 pasa— npu
TIpEICTAB/ICHAN 3a4BIICHUA M JOKYMEHTOB, HEOOXOMUMBIX [UISl IIPEJOCTABICHUS
FOCyNapCTBEHHOM  ycnyr (B ciydae  HENOCPEICTBEHHOTO oOpamenus
B MHHHCTEPCTBO), @ TakKe IPH IIONY4EHMH pe3yIbTara TIPEI0CTaBIICHUS
roCyaapCTBEHHOMN YCIIyTH,

BO3MOXHOCTh ~ HANpPaBICHHS  JOKYMEHTOB  [UIi  TIPEJOCTABICHHUS
TOCY/IapCTBEHHOM YCITYTH II0YTOBOH CBSI3BIO M KYPhEPCKOH CITykG0ii JIOCTABKH;

BOSMOXXHOCTb IIOJyYEHMS PE3yJbTara NPENOCTAaBICHHUS TOCYAapCTBEHHOM
YCIIYT'H IIOYTOBOM CBS3BIO;

BO3MOXKHOCTD TIOJTyYEHHS 3aIBUTEIEM HH(OPMAITHH O XOJIE IIPEJOCTABICHUS
TOCYJapCTBEHHOM yCIyrM Yyka3aHa B myHKTe 1.3.2 AJMUHUCTPATUBHOT O
periaMeHra;

FOCyAapCTBCHHAst  ycoyra 10  OKCTEPPUTOPUATBHOMY  TIPHHIMILY
HE IIPEI0CTaBIISAETCS.

2.15.2. KauectBo IIPEI0CTABIICHHS rocy1apCTBEHHOM YCIYTH
XapaKTepu3yeTCs:

HATATHCM  CHIEHUAIUCTOB H  YIOJIHOMOYEHHBIX JOJDKHOCTHBIX  JIHI]
C YPOBHEM KBaM(DUKAIMY, HEOOXONMMBIM IS HAUIEKANIEr0 MCIIONHCHIS
d/IMUHUCTPaTHBHBIX  TPOLEAYP,  TPEAYCMOTPEHHBIX  AJIMHUHUCTPATHBHBIM
PErIaMEHTOM;

OTCYTCTBHEM OUYEPEACH IPH MPUEME F BBIAAYE TOKYMEHTOB 3asSBUTEIIIM,

OTCYTCTBUEM HAPYIIEHWH CPOKOB TPEJOCTABICHHUSA [OCYJAPCTBEHHOM
YCIyTH,

OTCYTCTBUEM Kamo0 ©a JeicTBus  (Oe3MeHCTBHE)  CHIEITHATMCTOB
U YIIOJTHOMOYEHHBIX JOJUKHOCTHBIX JIHIL,

OTCYTCTBHEM JKaJl00 HAa HEKOPPEKTHOE, HEBHUMATEIBHOE OTHOLICHHE
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CIICIHATHCTOB U YIIOJTHOMOYECHHBIX JTOKHOCTHBIX JIII K 3aIBHTEIIAM.

3. Cocras, MOCJIeI0BaATE/ILHOCTD H CPOKH BLINOJTHEHUHA
AIMHHACTPATHBHBIX NpPOUELypP (melicTBmii), TpeOOBaHHA K HOpPHAAKY
HX BbINOJIHEHHSA

3.1. MMHHCTEPCTBO TPOCTARIAET AMIOCTHIIB HA O(UIMANTEHEIX OKYMEHTaXx,
BBIIAHHBIX OpraHaM, 0CyIECTBIIOMUMY rOCY JAPCTBEHHYI PETHCTPALIMIO aKTOR
TPAKIAHCKOTO COCTOSHUA HA Tepputopur Kuposckoit o6nactu B TTOJITBEPKICHIE
(haKTOB pErMCTpAIIH aKTOB IPAKIAHCKOTO COCTOSHIS WIH HX OTCYTCTBHUSL.

3.2. Hcuepnpisaiomuii mepevenn aAMHAHCTPATHBHBIX nmpounexyp

3.2.1. TipesmocraBieHue TroCymapCTBEHHOM YCIYyTH BKIIKOYaeT B celd
CIIC/LYIOIHME aAMHHUCTPATHBHBIC IIPOIEAYPHI:

puemM u perucTpaIms JIOKYMEHTOB, IIOCTYIUBIIAX
B MUHHCTEPCTBO MIIM OTKa3 B IIPUEME JOKYMEHTOB;

(opMupoBaHWe u HanpaeieHHe 3ampoca IS NOTY4EeHUST HMH(OpMALIH
00 ymnare rocymapcTBEHHON MMONIIMHBI 3a NIPEIOCTABIICHUE T'OCYAAPCTBEHHOM
yeayrda B Cilyqae OTCYTCTBHS MOKYMCHTA, MOATBEPK/IALOMET0 (aKkT yIuaTsl
TOCYapCTBEHHOM MNONUTAHBL (TIPH HENPEICTABICHAN 3asBHTENEM JOKYMEHTa
T0 COOCTBEHHOH HHUIIMATHBE);

PaccMOTpeHNEe OQUIHAILHBIX JOKYMEHTOB B IIEJSIX YCTAHOBICHNS HATHUMS
HJTH OTCYTCTBHS OCHOBAHHI JUIS OTKa3a B IPOCTABJICHHUH AIIOCTHIISL,

IIPOCTABIICHHUE ATIOCTHIIS,

BBI/[aYa WM OTHPABKA OYUIMATLHBIX JOKYMEHTOB 3aSBUTEITIO;

OTKa3 B IIPOCTABJICHUH AIlOCTHUIIS.

3.3. Onncanue mocne0BaTEILHOCTH aIMHHHCTPATHBHLIX AelcTBHI npH
npuemMe H peracTpannu JAOKYMEHTOB, NOCTYHHBIIAX
B MHHHCTEPCTBO H/IH 0TKa3 B NpHeMe 0pHIHAIBHBIX JOKYMEHTOB

3.3.1. OcHoBannem 111 Hagaa aIMUHHUCTPATUBHOM MPOLEAYPHI SBISLETCS
TOCTYIUICHHC B MIHICTEPCTBO JOKYMEHTOB JIJIsl IPE0CTABIICHNS TOCY APCTBEHHON
YCIIYTH.

3.3.2. JIOKyMeHTHI NIPECTaBISHOTCS 3asgBUTENEM
B MHHHCTEPCTBO JIMYHO MO0 HAMpPABIAIOTCA C 3alPOCOM O MPEHOCTABJICHHH
TOCYAApCTBEHHOM YCIIYT! TIOYTOBOH CBSA3BIO MIIH KYPhEPCKOiL ciry»k00# HOCTaBKH.

3.3.3. [lato#i mocTymieHHs IOKYMEHTOB SBJISETCS NaTa HX peracrpanyn
B MUHUCTEPCTBE.

3.3.4. TlpueM H pErHCTPAIMIO JTOKYMEHTOB, NOCTYIMBIIAX HA JTHYHOM
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TIPHEME, OCYIIECCTBIACT CIELMANNCT, YIIOIHOMOYEHHBII IPUHIMATh TOKYMEHTHL,

3.3.5. Crhenmamictr,  yIOIHOMOYCHHBIN IPUHUMATh  JOKYMEHTEL,
TIPH TIOCTYIUICHHU TOKYMEHTOB YCTAHABIMBAET OTCYTCTBUE OCHOBAHUI /IS OTKA3a
B IPHEME NOKYMCHTOB, IPEIYCMOTPEHHBIX NyHKTOM 2.8.1 AIMHMHHCTpAaTHBHOTO
periaMmeHra.

MakcumanbHBIF  CPOK  BBIIOTHEHUS aIMUHMCTPATHBHOIO  JIEHCTBHA
COCTaBJIACT 3 MHHYTHI Ha KOKIBIA JOKYMEHT.

3.3.6. B ciydae ycTaHOBIIEHHS OCHOBAHMIH LIS OTKA34 B TIpUEME TOKYMEHTOB,
IPEAYCMOTPEHHBIX MyHKTOM 2.8.1 AIMUHHCTPATHBHOTO PErIaMeHTa, CIIEIHAIINCT,
YIOIHOMOYCHHBIH — NPUHMMATh  JOKYMEHTHI, HE3aMETUTENHHO  COOOMAET
YHOIHOMOIEHHOMY JOJDKHOCTHOMY JIHIly 00 YCTAaHOBJICHMH OCHOBAHUIA [T OTKa3a
B IIpPHEME JOKYMEHTOB.

YIIOTHOMOYEHHOE  JOJKHOCTHOE  JIHIIO paccMaTpuBaeT  OCHOBAHMS
ATB OTKa3a B [IpHEMeE TOKYMEHTOB, BBISBIICHHBIE CTICIMATTHCTOM, YIIOHOMOYEHHbIM
NPUHUMATh JOKYMEHTEI.

MakcuManbHEIE  CPOK  BBITIOJHEHMS aIMUHUACTPATUBHOTO  JEHCTBUSA
COCTABJISIET 3 MMHYTHI HA KQXKIbIA JOKYMEHT.

33.7. B ciyuae TpUHATHS YHOTHOMOYEHHBIM MODKHOCTHBIM JIAIIOM
PEMICHUST 00 OTKa3e B IpHEME HOKYMEHTOB, CIICLHAICT, YIIOJIHOMOYEHHBIH
TIPUHUMATE JIOKYMEHTBI, PA3bACHACT 3asBUTEII0 OCHOBAHMS IS OTKA3a B TIPHEME
AOKYMCHTOB, B TOM JHCIIC PAa3bACHACT 3aABUTEIN0, KAK YCTPAHUTL 00CTOSTENbCTRA,
HNPCILITCTBYIOIHUE IPHEMY JOKYMEHTOB (€CIH TaKUe 00CTOATENbCTBA YCTPaHMMEL),
a TaKoKe MH(POPMUPYET 3 BUTENS O IOPSAKE 00KATOBAHMS TIPHUHATOTO peUIeHns 00
OTKa3¢ B TpPUEME MOKYMEHTOB W BO3BPAIIAET 3asABUTEIO MPEICTaBICHHEIE
JOKYMEHTHI.

MakcuManbHBIE  CPOK  BBITOJIHEHMS aIMMHHACTPaTUBHOTO  JEHCTBHUS
COCTaBIISIET 3 MAHYTEL

3.38. Ilo mmceMeHHOMY TpeGOBAaHMIO  3asSBHTEI CIIELAAJIUCT,
YHOJIHOMOYEHHBIH MPUHUMATh JOKYMEHTHI, TOTOBHT IPOEKT [UCHMA 3ASBUTEIIO
00 OTKa3e B IprieMe IOKYMEHTOB (B IMChMEHHOM TPeGOBAHIH 3asBHTETb yKa3bIBaeT
CIIOCO0 MOTYYEHHS MM TaKOro MHChMa — JIMYHO, TIOITOBO CBI3bIO WITH KypbepCKoii
cIy k000 10CTaBKM).

B npoekre nuceMa crienmanticT, yroaHoOMOYeHHbI IPHHIMATE JIOKYMEHTEI,
M3N1aracT yCTAHOBJICHHBIC OCHOBAHMS /U1 OTKAa3a B MPHEME JOKYMEHTOB,
PA3BACHACT 3aABUTEII0, KK yCTPAHUTH 0OCTOATENHCTBA, IPEIITCTBYIOMITE IIPHEMY
JIOKYMEHTOB (ECIH Takue 00CTOATENbCTBA YCTPAHIMBL), HH(QOPMHUPYET 3a9BUTENS
0 IopAIKe 00kaI0BaHIA IIPAHATOTO peleHus 00 OTKaze
B IIPHUEME JOKYMEHTOB.

[IoArOTOBNEHHbIH TIPOGKT IWCBMA C  IPHUIOKEHHEM JIOKYMEHTOB,
TIPEICTABJICHHBIX  3aSBUTENEM, CHCIUANUCT, YNOJHOMOYEHHBIH IPHHUMATSH
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AOKYMEHTBI, TIPEAICTABIIAET HA MOIIKCH YIIONIHOMOYEHHOMY NO/DKHOCTHOMY JIHILY
B JICHb IIPUEMA U PETUCTPALIH JOKYMEHTOB.

3.3.9. VYmonHOMOYEHHOE [O/DKHOCTHOE JIMIO TOAMMACKIBACT IIACHEMO
00 OTKa3e B IpHEME JOKYMEHTOB M IlepeIacT CIICLIMAITKCTY, YIIOIHOMOUYCHHOMY
MIPHHUMATh JOKYMEHTHI.

3.3.10. B cpok He mo3HEE CIEAYIOMETO pabodero AHA CO JHS IIOMTHCAHNS
MHChMa 00 OTKa3€ CHEMAITICT, YIIONHOMOYEHHBIH IPUHAMATE JIOKYMEHTHI, BBIIAET
MMCEMO 00 OTKa3¢ B IpHEME AOKYMEHTOB C MPHIIOKEHHEM IIPEICTaBICHHBIX
O(HIHANBHBIX TOKYMEHTOB 3asSBUTEIIO JIHIHO.

33.11. B  chmysae  moCTYymneHHS — JOKYMEHTOB W 3ampoca
0 MPEOCTABICHAN TOCYIAPCTBEHHOM YCIyrd TIOYTOBOM CBSA3BIO MM KyphepeKOif
CIy:x00H JIOCTaBKH B CPOK HE IIO3THEE cienyromero pabodero gHA €O AHS
PErUCTpaliy  TOKYMEHTOB INMCBMCHHBIH OTKa3 B I[PHEME JOKYMEHTOR
C IPUIOKECHHEM  O(HMIIMANBLHBIX  JOKYMEHTOB, MepeNaeTcs B CTPYKTYpHOE
HOJpa3IeTICHUE MUHHCTEPCTRA, OTBETCTBEHHOE 3a JIOKYMEHTAITMOHHOE
o0ecrieueHye, I OTIPABKHA 3asBUTEITIO.

3.3.12. Cpox mnoAroToBKM NMChMa 3afBUTEIIO 00 OTKa3e B premMe
MOKyMEHTOB HE JI0JOKCH IPEBBINIATE OJHOTO Pabovero MHS CO HS PETHCTPALHH
JJOKyMEHTOB.

3.3.13. B cmydae yCTaHOBIECHWS OTCYTCTBHMSL OCHOBAHMI T8 OTKA3a
B IIPHEME JIOKYMCHTOB, IPEAYCMOTPEHHBIX IMYHKTOM 2.8.1 AIMHHUCTpaTHBHOrO
PETIaMEHTa, CHOCHUATNCT, YIIOIHOMOYCHHBIH IPUHUMATH JOKYMEHTHI, IIpeIaraer
3a9BUTENI0, OOpATWUBINEMYCS HA JIMYHBIA TPHEM, YILUIATHTH rOCyIapCTBEHHYIO
MOIIUIVHY .,

3.3.14. Cnoenumanmct, ymoJHOMOYEHHBIH NPUHUMATH JIOKYMEHTBI, BHOCHT
B XKypHAI y4qeTa BXOMSIIUX JOKYMEHTOB B ()eNepaTbHYI0 TOCYAapCTBEHHYIO
uHpopMarmorHyto cucteMy «EIP 3AIC» (manmee — ®TUC «ETP 3AT C») 3amuch
0 IpHeMEe JOKYMEHTOB, KOTOPas COICPIKUT:

IIOPSITKOBBIM HOMEP 3aITHCH,

JaTy IpueMa JOKYMEHTOB;

JAHHBIE 0 3asBUTENE (GaMIIIMIO M HHUITHAIB! ((U3MYECKOrO JINIIA, PEKBU3HTHL
AOKYMEHTA, yHOCTOBEPSIOIIEIO JTMIHOCTh, HAMMEHOBAHUE IOPUIMEECKOTO JIHIIA,
KOHTAKTHBIH Tene(on);

HAaUMEHOBAHNE M PEKBU3UTHI OQUIIMATBHBIX JOKYMEHTOB;

HANMEHOBAHME I'OCY1apCTBa MPEXBIBICHHS OPUIHAIBHBIX JOKYMEHTOB;,

(hamMIITIO W MHUIIHATE CTISLUMATICTA, IPUHABIIETO JOKYMEHTHL.

IIpy mOCTYIUIEHMM JOKYMEHTOB C IIHMCHMEHHBIM 3alPOCOM 3asBHTENS
0 IIPEIOCTABICHUH roCy/1apCTBEHHON YCIyTH II0YTOBOM CBSI3BIO
WA KYPBEPCKOU CIy 00 NOCTaBKU CHEIMAIUCT, yIIOTHOMOYCHHBI [IPUHUMATh
AOKYMCHTBI, NENacT OTMETKY B )XypHAlle yd4era O IOCTYIUICHMH JOKYMCHTOR
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TI04TOBOM CBA3BIO MIIM KyPhEPCKOM CITY:kG0it [OCTABKIL

JKypHai yuera BXOISIIUX TOKYMEHTOB /IS TIPOCTaBJICHHSA allOCTUII BEAETCS
B 3JICKTPOHHOM BU/E ¢ Hcnoias3oBanueM OIUC «EI'P 3ATCy.

ITpu Texnuvecknx c6osx ABTOMATU3UPOBAHHON MH()OPMAIMOHHOM CHCTEMBL
KypHAl yd€Ta BXOMAINMX NOKYMEHTOB JUISl TIPOCTABJIEHMS AllOCTHIIS BEACTCS
B OyMa)KHOM BHJIE.

MakcuManbHBIE  CPOK  BBITTOTHEHHS aIMUHHUCTPATUBHOI'O  JIelicTBUA
COCTABIIACT 4 MUHYTHI Ha KaK/IbIM U3 OPEICTABICHHBIX O(HIMATHEHBIX TOKYMEHTOB.

3.3.15. Crienmamicr, yroHOMOYeHHbIH IpHHIMaTh JOKYMEHTBHI, 0()OpMIIIET
B OI'MC «EI'P 3AI'C» ypemomuenne o [IpHEME JOKYMEHTOB, B KOTOPOM
YKa3bIBAKOTCS:

JlaTa pueMa JOKYMEHTOB;

AaHHBIC  3agBUTeNd (QaMWIMS ¥ HHMIMANSL  (DU3HYECKOro Mna
WY OPECTABUTE]IS FOPUIMIECKOTO JIHIIA);

KOIMIECTBO IPUHATHIX O(UIMATEHBIX [OKYMEHTOB;

HaHMCHOBAHHE TOCY1apCTBA NPEABSBICHNUS ODHIUATBHBIX JOKYMEHTOB;

Jlata BhIIaYH OUIHAILHEIX IOKYMEHTOB 1 TpaduK IpreMa 3aSIBUTEIICH;

HOMep TenedoHa, IO KOTOPOMY 3aSBUTEIIb B TEUCHHE CPOKa IPEIOCTABIICHMS
TOCY/IAPCTBEHHON YCIIyIH MOXKET MONYIUTh HH(OPMAIHIO 0 XOIe IIPETOCTABIICHHS
roCcy1apCTBEHHOW YCIIYTH,

(haMuTHsL, MHMIAITBT 1 J0JDKHOCTS CIICLHANINCTA, HPUHSBINErO JOKYMEHTBL.

Criempanucr,  yHONHOMOYEHHBIH  IpHHMMATEH JOKYMEHTBI,  CTaBHT
B YBEIOMJIEHUU CBOKO IIO/IITHC.

[Ipu Texumaeckux cGosx ®PIUC «EIP 3ATCy YBEIIOMIIEHWE MOXKET OBITH
3ANOIHCHO OT PYKH JHOO O(OPMIEHO IIOCPEACTBOM TPOrPAMMHO-TEXHHUECKHIX
CPEJICTB.

MaxkcuManbHBI  CPOK  BBITIOTHEHHS a/IMHHHCTPATHBHOT'O0  JEHCTBUSA
COCTABILIET 4 MUHYTHI.

3.3.16. Crermanucr, yrnoIHOMOYEHHEIH TIPUHUMATh JIOKYMEHTHI, TIepeaaeT
3aIBHTEIIIO YBEIOMIICHHE,

3.3.17. Ilocne BbIIONHEHMS mEHCTBMI MO NPUEMY H PETUCTpaLul
AOKYMEHTOB, TIOCTYIMBINMX JUIS MHPENOCTABICHMS TOCYIAaPCTBEHHOM YCIIyTH,
CHCIMAACT, YIOMHOMOYEHHBIH NPUHUMATh JOKYMEHTHI, NEPENaeT MPHHATHIE
AOKYMCHTBI CICHHATHCTY, YIOJIHOMOYEHHOMY Ha MPOCTABJICHNE W IIONIMCAHMIE
aroCTUIIAL.

MakcuManbHBIN CPOK BBIIONHEHUS aIMUHUACTPATHUBHOIO ACUCTBUS — OIWH
pabounii JeHb CO IHS TpHEMa M PETHCTPAIAU JTIOKYMEHTOB, ITOCTYITHUBIIIX
B MHHHCTEPCTBO.

3.4. Onucanne nNoC/IeA0BATEILHOCTH 4IMHHHCTPATHBHLIX el cTBHI npu
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(opmupoBanne m uanmpasaenne 3ampoca s moyvennsi mudopmanun
00 ymiaTe rocysapcTBeHHOH MONLIAHLI 32 HpeaocTaB/ieHHe rocy apCcTBeHHOM
YCIYTH B Ciiy4ae OTCYTCTBHSA AOKYMEHTA, MOATBEPKAAOINEr0 (PAKT yniaThi
TOCYAApPCTBEHHOH NOMIHHEI (IPH HENPeXCTABICHAN 3aABHTE/IEM HOKYMEHTA
0 cOOCTBEHHON HHUIHATHBE)

3.4.1. Ilpu orcyrcTBUH AOKYMEHTA, IOATBEPXKAAIOIIET0 (aKT YILIATHI
FOCYNapCTBEHHOM MOIIMHBI 32 TPOCTABJICHHE  ANOCTHIIS (B cmyuae
HCTIDCICTABICHUA [JOKYMEHTa 3asBHTENEM TI0 COOCTBEHHOM HUHHUIAATHBE),
CHCIMATICT, YIOIHOMOYCHHBIH Ha MPOCTABNEHWE W MONIHCAHHE anoCTHIISL
(bopmupyer u wanpasiser 3anpoc i nonydenuss uupopmauuu o6 ymnare
P'OCY1apCTBEHHOM MMONUINHBI 32 TPOCTABIICHHE AITOCTHILIL

342. Tlpm HamMYMM TexXHHYECKOMH BO3MOKHOCTH  HCIIOJIb30BAHUS
l'ocynapcrenHoit  unpopMammonHoll  cmcTeMsr 0  IOCyAapCTBEHHBIX
¥ MyHUITUIATHHBIX IIaTexax (aanee — TUC T'MIT) CIELMAIKCT, YIIOTHOMOYEHHBIH
Ha MpOCTaBICHWE M  TIOAIMCAHHE ANMOCTHIS, B  JIEHD IIOCTYILUICHHS
3ApETHCTPUPOBAHHBIX TOKYMEHTOB, (OPMUPYET MEKBEIOMCTBEHHELL 3amnpoc
B TEPpUTOPHAIbHBIN opraH DemepansHOr0 KasHadeiicTBa o IIPEIOCTaBICHUH
MHpopMamuu 06  ymiate  3agBHTENEM FOCYJApCTBEHHON  IOLITHHBI
3a MPETOCTABIICHHE roCy1apCTBEHHOM yciyru
1 HallpaBJIICT €ro aapecary ¢ ucrnoibzosaureM OIUC «ETP 3ATCy.

MakcuManbHBIN  CPOK  BBINOTHEHUS aIMUHHUCTPATUBHOTO  JCHCTBHS
cocrasiger 20 MuHyT.

3.4.3. TIpu OTCYICTBHH TEXHHW4ECKOH BO3MOIKHOCTI ucnoas3oanug ['MC
I'MII, criermanucT, ymoaHOMOYeHH s Ha TIPOCTABJICHHAE U NOIIMCAHNE ArTOCTHIIL,
obpamaercs K aJMHHHCTPATOpy IUiaTexeill — Ynpasnenuio Munucrepcrsa
foctuiu Pocentickoit @eneparmu no Kuposckoit o6nactu (marnee — ynpasienue):

B niens nocTymieHns 3aperucTpupoBaHHbIx JIOKYMEHTORB (DOPMHpYET 3a11poc
B YIPaBJICHUE O NPENOCTaBICHWM WHPOPMAUMM 06 yIUlaTe 3asBHTENEM
TOCYNapCTBCHHOM TMOLLIMHBI 33 NPOCTABICHHE AIlOCTHIS U MIPEACTABIISIET
Ha MOAMHUCH YTIOJIHOMOYCHHOMY JOIDKHOCTHOMY JIMILY.

ITocne NOAIMCAHMA  3ampoca CIIELIUATTCT, YIIOTHOM OYEHHBIH
Ha IPOCTABICHUC W TIOANMMCAHWE AOCTHIIAL, IEPENacT 3ampoc B CTPYKTYpHOE
LOJPA3ACIICHNEe  MHUHHCTEPCTBA,  OTBETCTBEHHOE 32 JMOKYMEHTAIHOHHOE
obecricueHue [is  HampaBleHus Ha SJICKTPOHHBIM  afpec  yIpaBICHUS
(ru43-okn@minjust.gov.ru).

MakcuMansHbI  CPOK  BBIMOTHEHHUS aAMUHUCTPAaTUBHOTO  JIeHCTBUS
COCTABJIAET OAMH pabouYMii JeHb CO AHA HpHeMa u PErucTpayy o(UIHaIbHBIX
AOKYMCHTOB, IIOCTYIIMBIINX B MUHHCTEPCTBO.
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3.4.4. I1pu mOCTYILIEHWH 3aNpaNIHBacMOit undopmarwy u3 [UC I'MII, mu6o
OTBETA OT YNpaBICHUA CHENMANMCT, YIOJHOMOYCHHBIH HA TPOCTABIEHHE
M IOIIVCAHKC aNOCTIUIA, B JCHb HOMYYCHUs 3alpaliMBacMON HMH(OpMAarmu
OCYIIECTBILCT ACHCTBUA, IIPELYCMOTPEHHBIE IYHKTOM 3.3.5 AJIMUHHCTPAaTHBHOTO
perjiaMeHTa.

3.5. Onucanne noc/Ie10BATEILHOCTH AIMHHHCTPATHBHBIX JeHCTBHI npH
PaCcCMOTPEHHH JOKYMEHTOB B E/IAX YCTAHOB/ICHHS HAIHYHS HJIH OTCYTCTBHS
OCHOBAHHIl VISl 0TKA3a B NPOCTAB/ICHAN AMOCTH/ISA

3.5.1. OcHoBanmeM 119 HAYana agMHHECTPATHBHOMN IPOLIENYPHI SBJILETCA
MOCTYTIJICHHE 3apETUCTPUPOBAHHBIX IOKYMEHTOB K CIIELIUATUCTY,
YIIOJTHOMOYE€HHOMY Ha IIPOCTABJICHHE U MOAIMCAHHE arlOCTIIIL.

3.5.2. Croemmanuct, yooaHOMOYEHHEIH Ha IIPOCTABJIEHHE U TIOJIIMCAHHE
arioCTHIIA, MOCTIC IOCTYIUICHMS K HEMY AOKYMEHTOB YCTAHABIMBACT HAJIMUME
WM OTCYTCTBHC OCHOBaHMI JUI OTKasa B TPEOCTABIEHHH TOCYJAPCTBEHHOMN
YCITYTH, IIpETyCMOTPEHHBIX ITyHKTOM 2.9.1 AIMHHHCTPATUBHOrO periaMenTa.

MakcuManbHbIH CPOK BBITIONHEHHS aIMHUHUCTPATUBHOIO aeiictBus — 20
MHUHYT Ha K&K/Iblil JOKYMEHT.

3.5.3. Tlpu OTCYTCIBMM B MMHHCTEPCTBE 00pa3lioB TOMNKMCH JTHIA,
TIONIMHCABINETO  IOKYMEHT, W/MWIM OTTHCKAa IeYarw/IITamMra Oprama (/ma),
OT KOTOPOTO HCXOIUT OQHUIMANLHBIH JOKYMEHT, CIEIUATHCT, YIIONHOMOYEHHEI
Ha TIPOCTABJICHUE W IOANMCANUE ANOCTHILL, O(GOPMILIET 3arpoc HA MONYICHHE
o0pasiia IOMICH W TOATBEPIKACHHS MONHOMOYMI Ha paBO IIOAICH JIMIIA,
TIOIIHCABINICrO  TPEACTABNACHHBIH  JNOKYMEHT, Wwm o0paslia  OTTHCKa
nedaTy/mramMna oprana (Jiuig), 0T KOTOPOro UCXOIUT JIOKYMEHT.

B opummansHOM 3ampoce Takke yKa3bIBAETCS, 9TO B CJTy4ae HEBO3MOKHOCTH
IPC/0CTaBICHIS 00pasIa IIOANKMCH JIUIA, MONMCABIIETO JOKYMEHT W/UTH OTTHCKA
NeYaTH/ITaMna OpraHa oT KOTOPOTO MCXOIUT HOKYMEHT B OTBETE Ha 3amnpoc
AOJDKHA CONCPXKATHCS MH(POPMALMS O MOATBEPIKICHUA WIIH He IT0ATBEPKACHHUI
COOTBETCIBYIOIIMM ~OPraHOM (pakTa COCTaBICHWS JOKyMeHTa. IIpu 5ToM
B OQUMIMANLHOM  3alpoce  YKAa3blBAIOTCS  HAMMEHOBAHWS OUIMATLHBIX
AOKYMEHTOB, NpPEACTABICHHBIX 3adBUTENEM M HX pekBmsuTsl. K 3ampocy
UPUIIAraeTCs KOs COOTBETCTBYIOIIETO JOKYMEHTA.

3.5.4. Cpenpamicr, ymoJHOMOYEHHBI HAa IPOCTABICHHE M IOAITICaHKE
arloCTHIIA, TepefaeT O(OPMICHHBIM 3ampoc HA TIOJIHCH YIOJIHOMOYEHHOMY
JOILKHOCTHOMY JIMILY.

MakcuvanbHbIA CPOK BBINONHEHHS aJMUHUCTPATUBHOTO JEHCTBUS — OUH
paboumii IeHb CO HA yCTAHOBIEHUS (AKTa OTCYTCTBHS 00pasIoB MOAMKCH JIUIIA,
TIOMITMCABIIETO  JOKYMEHT, W/WIM OTTHCKA [eYarw/IITaMIa OpraHa (Jamia),
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OT KOTOPOTO HCXOUT O(PUIMATLHEIH IOKYMEHT.

3.5.5. VYIOIHOMOYEHHOE IOJDKHOCTHOE JHUI0  TOANHMCHIBAET  3ampocC
Ha IoxyueHue oOpasiia NOMIMCH ¥ TIOATBEPXKICHHE IOTHOMOYME Ha IIPaBo
[IO/IMHCH  JIMIA, TOJIIMCABINErO IPE/CTABICHHBIH NOKYMEHT, WWid 06pasna
OTTHCKA IEYaTH/IITaMIa Oprada 0T KOTOPOro UCXOMHT O(UIHUATbHBIH JOKYMEHT
H INEpE/IacT CICIHANUCTY, YIOIHOMOYEHHOMY Ha NPOCTABICHHE M IIOAITHCAHUE
AmOCTHIIA.

3.5.6. CrermanucT, yNnoJIHOMOYEHHBI HAa MPOCTABJEHHE W TOMITHCAHME
amoCTHIId, IEPesaeT 3ampoc B CTPYKTYPHOE IIOAPA3JIEICHHE MMHHCTEPCTBA,
OTBCTCTBCHHOC 33  NOKYMCHTAIMOHHOC  00ECTIEYEHME, /i1 OTHPABKHA
I10 HA3HAYEHHIO.

MakcimMallbHBIH CPOK BBITTOMHEHNS aIMHHUCTPATUBHOTO JEHCTBHS — OTUH
pabouuii NeHb CO [HS TpUeMa M perucTpaLuu O(QHIMATHHBIX JTOKYMEHTOB,
HNOCTYNHBIIMX B MUHUCTEPCTBO.

3.5.7. Crmenpamdcr, yIIOJHOMOYEHHBIH HA TPOCTABIEHHE W MOAICaHNE
anoCTU/IA, B TCYCHWUE OJHOTO DadOYero AHA CO [HS NPHHATHS PEIICHUS
0 IPOMJICHHH CPOKa NPOCTABJICHMS AnOCTHIIS YBEJOMISIET 00 5TOM 3asBUTEIS
1o TeneoHy u (MIM) Ha SIEKTPOHHbIH a/[pec 3asBUTEs,

3.5.8. Ilpu nonydgeHuy 0GpasioB MOIHCH JIWIIA, HOICABLICIO JOKYMEHT,
WYIIA OTTHCKA TEeYaTw/IITaMia OpraHa OT KOTOPOTO HCXOIHT ouHaNL eI
AOKYMEHT, NOATBEPXKICHUA HOJTHOMOYMI JHIA HA TPABO IOAIMCH MOKYMEHTA
WM MOATBEPXKACHHA (haKTa BBLAAYH JOKYMEHTA, CIEHMANMCT, YIIOMHOMOYEHHBIH
Ha [IPOCTABJICHUE W  MOJNNMCAHME  anOCTWA, OCYIIECTBISET  AeiicTBuS,
IIPCAYCMOTPEHHBIE MYHKTOM 3.5.2 AJMUHUCTPATMBHOIO pEriaMeHTa, B JeHb
TIOJTY"ICHWS OTBETA JIMIIA (OpTaHa), KOTOPOMy GBI HAIPABJIEH 3aIPOC.

MakcumanbHBIA  CPOK  BBIIONHEHHS — AJMHHHCTDATUBHOTO  JEiCTBHS
cocrapigeT 20 MUHYT.

3.5.9. IlomyueHusie 00pasIpl IOIIHCH JMIa, TMOAITMCABIIETO HOKYMEHT,
WHIM OTTHCKA IIeYaTH/IITaMIIa OpraHa oT KOTOPOTO MCXOAUT O(UIMAIIbHbIIA
MOKYMEHT, a TaKXe IMOATBEPXKICHHE IOJHOMOYMM JM[da Ha MPaBO IOJIMCH
O(UIMATBHOrO IOKYMEHTa W NOATBEPKICHNE (aKTa COCTABICHIS JOKYMEHTa
LIOMCIAIOTCA CTICTIHANTKCTOM, YIIONHOMOYEHHBIM Ha MPOCTABIICHHE W IIOIIHACAHNE
aloCTWiA, B €0 C HMMCIOIUMHUCH OO0pa3laMy I[OANHUCEH H  OTTHCKOR
neyarel/mramrios.

3.5.10. ITocne BBITIOJIHCHUS aIMHHHCTPATUBHBIX JIEACTBHUIA,
NPeAyCMOTPEHHbIX IIyHKTOM 3.5.2 AJIMMHACTPaTHBHOTO PErIaMEeHTa, CITEIIMAIIUCT,
YHOJIHOMOYEHHBIH Ha IIPOCTABJIEHHAE u IOIIHICAHUE aroCTwIs,
B CPOK, HE NPEBBINAIOIII OJHOTO PAGOYEro JHs CO JHS NONYIESHHS HEOGXOIIMBIX
AOKYMEHTOB, TPUHUMAET PENICHHE O Havale aJMUHHCTPATHBHON MpOLELypHI
II0 TIPOCTABIICHHIO aroCTUIIA o0 00 OTKa3e
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B TIPOCTABJIICHHH ArlOCTHIIA.

3.6. Onucanme noc/IeJ0BATEILHOCTH AIMHHHCTPATHBHBIX AefCTBHI npH
HPOCTABIACHHA ANOCTHJIsS

3.6.1. OcHoBauweM 115 Hagaa aIMUHUCTPATUBHOX NPOLEAYPHI SBIISIETCS
YCTaHOBJICHHE CTICNHUATHCTOM, YIIOJHOMOYEHHBIM HA MPOCTABIICHHUE M TIOIIHCAHTE
AMOCTHIIA, OTCYTCTBHS OCHOBAHMH JIIS 0TKA3a B IPEIOCTABIICHIY FOCYIAPCTBEHHOL
yenyru, HpeayCMOTPCHHBIX MyHKTOM 2.9.1 AIMMHICTPaTHBHOTO PerlaMeHTa.

3.6.2. Cnermanmucr, YIIOTHOMOYEHHBIA Ha TPOCTABICHHE U ITO/IMCAHNE
ArOCTHJIA, IPUCTYNAET K MPOCTABICHHUIO IITAMITA «ATIOCTHIIB.

3.6.3. Anocrums YAOCTOBCPACT — IOUIMHHOCTh IOJIIUCH, KAYeCTBO,
B KOTOPOM BBICTYNAJIO JMIO, IOAIMCABLIEE JOKYMEHT, YCTAHOBICHHOM hopmbl
H B HAJlIEXAIIEM CTydae IOATMHHOCTh [Ie9aTh/IITaMIIa, KOTOPhIMH CKPEIUICH STOT
JOKYMEHT.

3.6.4. ATOCTIUIP TIPOCTABIAETCS HA CAMOM OuITaNEHOM TOKyMEeHTe
VI Ha OTAICIIBHOM JIUCTE, CKPEILIIEMOM C O(HIHATEHBIM JOKYMEHTOM.

3.6.5. AnocTHIIb IIPOCTABISICTCS HA PYCCKOM SI3BIKE. 3aroJOBOK AaroCTHIIS
JOIDKEH ObITh NPOMMCAH HA (DPAHIY3CKOM SI3bIKE: «Apostille (Convention de la
Haye du 5 octobre 1961)».

3.6.6. IlpocraBimenme amocTwns  Ha OHIMATBHOM  JIOKyMeHTe
ocymecTBisieTcs mocpeactsoM OI'MC «EI'P 3ATCy.

Ipu texuuueckux c6osx ®IVIC «EI'P 3ATC» amocTuib MOXKET GbiTh
HPOCTaBJICH C HCIIONB30BAHNEM MHBIX aBTOMATH3UPOBAHHBIX CHCTEM JHGO IyTeM
TPOCTABJICHUS CTICUATBHOIO OTTHCKA IITaMIIa «ATIOCTIHIIBY C €0 TIOCIIEAYEOIIIAM
3aII0JTHEHUEM.,

Orruck wramna «Anoctunb» OpocraBuseTcs Ha 000pOTHOI CTOpOHE
OQUIMANTBHOTO  [OKYMEHTa JMO00 Ha OTICIBHOM JIMCTE, CKpPEIUIIeMOM
C OUIMATEHBIM JOKYMEHTOM.

IlpocraBnenue oTTHUCKA INTaMmma «AMOCTHIBY Ha OTJEIIbHOM JICTE
OCylueCTBIACTCA Ha tucTe Oymaru opmara A4.

B cityaae npocTaBieHus anocTiwis Ha OTAETBHOM JIHCTE JIHCT 0UIMATEHOrO
AOKYMEHTA U JIUCT € AlOCTHJIEM IIPOINMBAFOTCS HUTEIO JEOO0TO IBETA MO0 TOHKHM
IIHYPOM (JICHTO}).

Hocnennuit nuer oduuuanbHOro A0KyMeHTa, B MecTe, rie OH NPOLLIKT,
3aKJICMBACTCA INOTHOM OyMaKHOM «3Be3moukoiiy. Ha 000poTe HUCTA ¢ TEKCTOM
aloCTHIIL  ICNIAeTCA  3alWCh O  KOJMYECTBE MPOIIMTHIX, MPOHYMEPOBAHHBIX
1 CKPCIUICHHBIX OTTHCKOM I€YaTH ¢ BOCTIPOU3BeeHreM ['ocy apcTBeHHOro repba
Poccuiickoii ®enepatuu (nanee — repGosas IeYarb) IMCTOB C yKa3aHUEM (paMuamu,
WHWLIMAIOB U JIOJDKHOCTH JIAIIA, YIIOJTHOMOYEHHOTO HA TOANHCAHNE AIIOCTHIIS.
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3.6.7. TexcT B amocTwie NOMKEH OBITh HAMEYATAH WA YETKO HaIACaH
OT PYKH, UCHIPABIEHUS HE JOITYCKAOTCS.

3.6.8. TlpocTaBiieHHe AmOCTUIA METOIOM KCEPOKOIIUPOBAHUS. WJTH HHBIM,
OTJIMMHBIM OT IPEYCMOTPEHHOr0 AJIMUHUCTDATHBHBIM PETIIAMEHTOM CLIOCOGOM,
HE JIOITy CKAeTCH.

3.6.9. IllTamMir «ATIOCTHIIBY 3AMONHAETCS CTIELMANTHCTOM, YIIOJTHOMOYEHHBIM
Ha TIPOCTaBJICHUE W TIOANMCAHUE AllOCTHIIS, B CIIEYIOIIEM MOPSIIKE:

B IIyHKTe | aroctins — Poccuiickas ®eneparys;

B IIYHKTE 2 anocTWig — hamuwius (B TBOPUTEIHHOM IAJIEKE) ¥ HHUIAAIBI
TTHIA, TOATHCABIICTO JOKYMEHT, HPEACTABICHHBIN TS IPOCTABIIEHNS ATIOCTHIIA,

B NIYHKTC 3 QNOCTHIA — JOJDKHOCTh JIMIIA, TIOIIHCABIIErO OHUIHATTBHBII
JOKYMEHT,

B TyHKTe 4 anocTWwis - Oo(GMIMaIbHOE HAMMEHOBAHFE oprasa,
YAOCTOBEPHBINErO JOKYMEHT OTTHCKOM II€YaTH/INTAMITA,

B ITYHKTE 5 atOCTHIIS B IIPE/UIOKHOM MAAEKe YKa3bIBAECTCS rOpo, B KOTOpPOM
NPOCTABIISIETCS ATIOCTILII;

B IIyHKTE 6 allOCTHIIA — JaTa ero IPOCTABICHMUSL

B MYHKTE 7 anocTwid — (aMuis B TBOPHTEIbHOM MANeKe M WHULAATE,
AOIDKHOCTb ~ JIMIa, MOANMCABINETO aloOCTHIb, 4a TakkKe HAUMCHOBAHME
YAOCTOBEPSIOMIEr0 Opraua;

B MYHKTE 8 allOCTHIIS yKa3bIBACTCS €r0 HOMED,

B ITYHKTE 9 IPOCTABIIAETCS 11€YaTh,

B IyHKTe 10 — I0AIMCh yIIONIHOMOYEHHOTO JIHIa.

MakcAMansHBI  CPOK  BBIOJTHEHMS aIMUHHACTPATUBHOIO  JIeficTBUA
cocrapiieT 20 MMHYT Ha KQKIBIA JOKYMEHT.

3.6.10. Ilocre mpocCTaBIEHUS ANMOCTHIIA CIICHUATUCT, YIIOJHOMOYEHHBIH
Ha IPOCTABICHAC M MOATIMCAHUE AllOCTHUJIA, IOAMMCHIBAECT U 3aBEPSIET IIOAIHCHIO
KOIMYECTBO ~ NPOUIMTBIX, TIPOHYMEPOBAHHBIX W  CKPEIUIEHHBIX  JIUCTOB
Ha JIOKYMEHTE, MPOCTABIAET OTTUCK repOOBOI MeYaTy Ha ArOCTHIIE U HA MECTe
OyMaXKHOI «3Be3 109Ky,

Ortuck  repGoBoif medaTH, WPOCTABISEMBIH HA MecTe OyMa)kHOIH
«3BE3M0TKMY, TOIDKEH PaCIIONararhCs PaBHOMEPHO HA «3BE3/I0UKE) W HA JIUCTE.

llpu mpocraBieHMH B TyHKTe 9 amocTHIS OTTHCKA repboBoOi meuarm
AOITYyCKACTCS BBICTYII OTTUCKA 33 PAMKH allOCTYLIL.

3.6.11. Crenmammcr, ynoJTHOMOYEHHEH HA NPOCTABJIEHUE U TIOAIHCAHUE
aroCTUILA, pacrevaTsiBacT PeecTp amocTuieii.

Peectp amoctmredt  Qopmupyercs mocie TPOCTABJICHUS  ATOCTHIIS
aBTOMAaTHUIECKH B SJICKTPOHHOM BUIE ¢ Uconb3oBanueM ©TUC «EIP 3ATCy.

Ipm Texumdeckux cGosx ®IUC «EI'P 3AICy Peectp amocruneii Begercs
Ha OYMa)KHOM HOCHTEJLE.
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3.6.12. PesynbTaToM npeIOCTAaBICHHMS —aJMHHHCTPATHBHOM TIPOLIEAYPHI
SIBIISETCS MPOCTABICHHE ATTOCTHIIA.

MakcuMaibHbli CPOK BBIIOIHCHUS aJMUHMCTPATUBHOTO AEWCTBUS — OMH
paboymit IeHb CO IHs NPUHATHS PEMICHAS 0 HAYae 8 AMAHKUCTPATHBHOM IIPOLEYPbI
IO TIPOCTABIICHUIO ATIOCTHIIA.

3.7. Onucanue nocae0BATEILHOCTH AMHHHCTPATHBHBIX AelCTBHi npH
BblaY4e HJIH OTNPaBKe OQHIHAILHBIX JOKYMEHTOB 3asBHTETIO

3.7.1. OcHoBaHueM IS HaYana AIMUHHCTPATHBHOMN TPOLIEAYPHI SBISAETCS
IOCTYIUICHHE  O(PUIMANBHBIX [JOKYMEHTOB ¢ MPOCT@BJICHHBIM  ANOCTILIEM
CIICLIATIHCTY, YIOTHOMOYE€HHOMY BBIABATh JOKYMEHTEL.

3.7.2. Crenpaimict, ynomHOMOYEHHbIH BbIaBaTh O(QHIMATSHBIE JOKYMEHTEL
SHAKOMHUT 3asBUTCIA C IIEPEYHEM BBIIABACMBIX OMHUIHANBHBIX JOKYMEHTOB
C TIPOCTABJIEHHBIM allOCTHIEM. 3asBUTENb pPACHUCHIBACTCS B  IONYYEHUH
JOOKYMEHTOB B COOTBETCTBYIOWIEH rpade Peectpa amocTumeii.

MakcumanbHbIl CpPOK BBITIONHEHUS aMMHICTPATUBHOTO AEHCTBHS — IISITH
MUHYT.

373, B Cilyqae  TOCTYIUIEHHS  JIOKYMEHTOB M 3ampoca
O IPEAOCTAaBICHHA IOCYIaPCTBEHHOM YCIyTd MOYTOBOM CBSI3BIO HIIH KYPhEpPCKOii
Ciry 00 JOCTaBKY CIICIIHANKCT, YIIOTHOMOYEHHBIH BBIIABATh JIOKYMEHTBI, TOTOBHUT
NPOEKT IHChMa 00 OTmpaBke O(YHMIMATBHBIX TOKYMEHTOB H IEPENacT MTPOEKT
IUChMa € NPUIOXKEHUEM O(HMITHAIBHBIX JOKYMEHTOB C IPOCTABIEHHBIM arlOCTHIIEM
Ha TOJIIKCH YTIOTHOMOYEHHOMY [JO/DKHOCTHOMY JIAITY.

MakcuManbHblid CPOK BBIIOIHCHHS aIMHUHHUCTPATHBHOTO ACHCTBHUSI — ISTh
MUHYT.

3.74. VYTOJTHOMOYEHHOE MODKHOCTHOE JIMIO0 IOAIMCHIBAET IIHCHMO
| [ICPEIAET CHELMAIUCTY, YIIOJTHOMOYEHHOMY BBI/IaBarh JOKYMEHTHL.

3.7.5. Coenmanuct, yIONHOMOYCHHBIA BBIIABATH IOKYMEHTEI, nepenaer
IIHCHMO € IIPHI0KEHUEM OQHIMATIBLHEIX JOKYMEHTOR ¢ IIPOCTABICHHBIM ATIOCTHIIEM
B CTPYKTYpHOE TIO{pa3IeIICHHE MUHHCTEPCTBA, OTBETCTBEHHOT'O
34 JOKYMEHTAIIMOHHOE 00eCIIEYeHHe, U OTIPABKH 3asSBUTEIIO TTOYTOBON CBA3BIO
WK KYyPhEPCKOi CIy»KO0ii.

MakcumanbHbIi CPOK BBIIOIHEHHS aiMHUHHMCTPATUBHOrO IEHCTBUS — OVH
pabouuii JeHb CO THA MPOCTABICHMS AITOCTHIISL.

3.7.6. Ilocne oTIpaBKy OYHIHATHHBIX JOKYMEHTOB 3aSBUTEIIO, CIICIHAIIHCT,
YIOTHOMOYEHHBIH BBIIABATH JTOKYMEHTBI, BHOCHT B rpady Peectpa amocriis
OTMETKY 00 OTIIPABKE JOKYMEHTOB 3aSBHTEIIIO C YKA3aHHEM JaThl OTIIPABKH.

3.8. Onncanne noc/jie10BaTe ILHOCTH 4/ IMUHHCTPATHBHBLIX IeHCTBHH npu
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OTKa3€¢ B MPOCTABJACHHH ANOCTHIA

3.8.1. OcHoBanMeM I Hayana MAHHOM aAMUHHCTPATHBHOMN IIpOLEAYPHI
SIBJIACTCS  YCTAHOBICHUE CIENUATKMCTOM, YIIOJIHOMOYEHHBIM Ha IIPOCTABICHHE
U IOMIUCAHUE aNOCTUIIA, HAIMYUS OCHOBAHMI JUI OTKa3a B IPEIOCTABICHWH
rOCyNapCTBEHHON YCIIyTH, IPEAYCMOTPEHHBIX MyHKTOM 2.9.1 A IMMHHCTPATHBHOTO
peryiaMmeHTa.

3.8.2. Crmermamicr, yIONHOMOYEHHBIH Ha IPOCTAaBICHHE M IIOIIMCAHIE
amoCTUIIA, COOOIIAET YIOIHOMOYEHHOMY JO/DKHOCTHOMY JIIYY 00 yCTAHOBJIEHUH
HATM9Ws  OCHOBAHWMH Ul OTKa3a B TMpPOCTAaBICHHM allOCTHNS B  CPOK,
HE NPEBBIIAIONIMA OAHOr0 paboduero JHA €O JHA YCTAHOBICHHUS HAIMYUS
OCHOBAHMH [UI 0TKa3a B IPEIOCTABIEHUN TOCYAaPCTBEHHOMN YCIIYTH.

3.8.3. YIOIHOMOYEHHOE JOKHOCTHOE JIMI0 PACCMATPHBAET OCHOBAHHS
AL OTKasa B TPOCTaBICHWH armoCTHIIL, YCTAHOBICHHBIE CIEITHAIICTOM,
YIIOJIHOMOYEHHBIM Ha IIPOCTABIICHUE U TIOAITMCAHKME AITOCTHIIA.

MakcrManbHbIH CPOK BBITTOJIHEHUS a/IMUHHCTPATHBHOIO JCHCTBHASL — OIAH
pabouuii JeHP CO JHI COOOIMEHHS CIEHIHAIACTOM,  YIOJHOMOYEHHBIM
Ha MPOCTAaBJICHUE U NOIMCAHNE AllOCTUNIS, 00 YCTAHOBIICHUY HATUYUS OCHOBAHMMH
JUIS 0TKa3a B IIPOCTABJICHUH AITOCTHILL.

3.84. B cmyuae npHHATHS YHOJIHOMOYEHHBIM JODKHOCTHBIM JIAIIOM
pemeHus 00 OTKase B NMPOCTABIECHMH AIIOCTHIIS CIEMHATICT, YIIOJHOMOYEHHHIH
Ha  IIPOCTABICHME HW  IOAIMCAHWE  alOCTHIA, COOOMIAET  3asABHTENIO
00 YCTAaHOBJIEHHBIX OCHOBAHHSX /711 OTKA3a B IPOCTABJICHIH AlIOCTHIIS HA JTHTHOM
NpHEME WU IPU 00palieHny 3asBUTENS MO TeIe(OHy 3a MH(pOPMALUEH 0 XO/e
NPEI0CTaBICHHA TOCYAAPCTBEHHOM YCIYTH.

3.8.5. Tlpu BO3BpaTe [OOKYMEHTOB 3asBHTEI0 HA JMUHOM IpHEMe
CHOCHHMATUCT, YIOIHOMOYCHHbIA HA MPOCTABICHHE M IIOANMCAHWE AIIOCTHIIS,
PasbACHAET  3afBUTEII0  YCTAHOBJIEHHBIE  OCHOBAHWUS Ui  OTKa3a
B TNPOCTaBICHUM amOCTIIA U MOPSJIOK OOXKATOBAHMS MPHHATOIO pPEIICHUS
00 OTKa3e, BO3BPAIIACT 3ASBUTEF0 MPEICTABIEHHBIE IOKYMEHTHI W BHOCHT
B JKypHAIl y49eTa BXOIAIMIMX [OKYMEHTOB [JISi HPOCTABICHMS amOCTHIIS 3arlich
00 YCTAaHOBJIEHHOM OCHOBAHHH /IS OTKa3a B IPOCTABIICHHH AIIOCTHIIS.

3.8.6. 3asBuTeNb PACTIMCHIBACTCS B TIONYYEHHH JOKYMEHTOB 1 IIPOCTABJISIET
AaTy X IOJNYYEHUA B JKYpHAIIE yYeTa BXOMSIUX JOKYMEHTOB IS TIPOCTABICHHUS
anocriwis. IIpw BeneHWM B OIEKTPOHHOM BHIAE JKypHAla ydeTa BXOMIALIAX
AOKYMEHTOB JUISl IIPOCTABICHUS AINOCTHIS CICIMATKCT, YIIOJTHOMOYEHHBI
BBIIaBATh JIOKYMEHTBI, PAacIe¥arhlBAaeT CTPOKY 3KYpHANd, COOTBETCTBYIOLIYIO
3aICH O MPHEME NOKYMEHTOB 3aABHTEIEM, [UIS MPOCTABJICHUS 3aSBUTEIEM IATHI
U TIOJITUCH.

MakcuManbHbIli  CPOK  BBEITIONHEHHS  AJMHUHHCTPATHBHOTO  JEHCTBHS
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cocrasiseT 10 MunyT.

3.8.7. Tlo TpeGoBaHMIO 3asBHUTENS, MOMYYAMOLIETO JOKYMEHTHI Ha JTHYHOM
IIPHEME, CIICIMAIKCT, YIOJTHOMOYEHHBIH HA TPOCTABICHHE U TOAMUCAHME
arioCTHIIA, TOTOBHT TNPOCKT IHMCbMa 3asBHUTENIO 00 OTKA3e B NPOCTABICHHUH
ATlOCTHJIS.

B mpoekre mmchMa CHENMANMCT, YIOMHOMOYEHHBIH Ha IIPOCTaBJICHHE
1 TIOANMWMCAHWC allOCTHIIA, H3JIaraeT YCTAHOBIEHHBIE OCHOBAHMS JUII OTKA3a
B IIPOCTABJICHUM AIOCTAJS, a Takke HHODOPMHPYET 3asBHTENS O IOPSIKE
00KaJI0BaHMS IIPUHATOTO PEIICHUS.

Cpok IOJTOTOBKH IHMChMA 3aSBUTEIIO 00 OTKA3€ B NIPOCTABIEHWHA AOCTHIIL
HE JI0JDKCH TIPEBBIIATE OTHOI0 Pabovero JHs co THS MPUHATHS PEMEHUs 06 0TKaze
B IIPOCTABIICHIH AITOCTHIIA.

3.8.8. Crermanmcr, ymojnHOMOYEHHbBIH Ha IIPOCTABJICHUE U TOJTIMCAHKE
amOCTHIIA, NIEPEACT NMPOCKT NMHUChMA ¢ NPUIOKEHUEM OGHIMATHHBIX JOKYMEHTOR
Ha TIO/INHUCH YTIOJTHOMOYEHHOMY JIOJDKHOCTHOMY JIHITY.

3.8.9. VYmonHOMOYEHHOE JOIKHOCTHOE JIMIIO TIOAMACHIBAET IIHCHEMO
00 OTKa3€e B IPOCTABIICHIM ANIOCTUIIS M TIEPEIAcT CIICIUAIUCTY, YIIOJHOMOYEHHOMY
BBIJIABATH TOKYMEHTEL.

3.8.10. TTo TpeGopanmo 3asBHUTENS CIIEIHATKCT, YIOJTHOMOYEHHBIH BhIJaBaTh
AOKYMCHTBI,  BBIJACT IMCBMO 00 OTKa3e B IPOCTABIECHMH  AIIOCTHIIS
C NPUIONEHUEM TMPE/ICTABNICHHBIX JOKYMECHTOB 3aSBUTEIIO JIMYHO WIH TIEPefacT
B CTPYKTYpHOE IIOJIpa3IeIeHue MHHUCTEPCTRA, OTBETCTBEHHOE
3@ IOKYMEHTAIMOHHOE 00€CIeYeH e, IS OTIPABKY 3aSBUTEIIIO TIOYTOBOM CBI3BIO
WA KYPBEPCKOH CITyKO0MH.

MakcuMabHBINH CPOK BBIIIONHEHHS AIMAHUCTPATHBHOI'0 JECHCTBUSI — OOUH
paboumii 1eHb cO JHS TOIMCAHNMS IChMa 06 0TKa3e B TIPOCTABJICHUH AITOCTHJIS.

3.8.11. 3asBuUTEND PACIHCHIBAETCS B MONYYEHMM IHCHMA I oHmaTsHBIX
AIOKYMCHTOB M IPOCTABIACT JaTy WX MONYYEHHSI B XKypHAIE ydeTa BXO/ISIIUX
AOKYMCHTOB JUIs IPOCTABICHHUA anocTwist. [Ipu sTom crenmamicrom B Kyprane
ACTACTCA OTMETKA € yKa3saHWEM PEKBHM3HTOB IHMChMA 00 OTKa3e B MPOCTABICHHUH
artOCTUJISL.

3.8.12. Ilpu Bemenuu B SJICKTPOHHOM BHJIE JKYpHAJa yd9eTa BXOIAIINX
AOKYMCHTOB  JUISL TIPOCTABICHMS AMOCTHIA CHELHATNCT, YIOMHOMOYEHHbIA
BBIIABATh JIOKyMCHTBI, PACIeUaTbiBacT CTPOKY >KYPHANA, COOTBETCIBYIOIIYIO
3alTNCH O NIPHEME OKYMEHTOB 3aABUTEINIEM, IS TIPOCTABJICHHS 3aIBUTEIIEM JAThI
U TIOITHCH.

MaxcumMalb I CPOK BBIIIONHEHHS aIMUHHUCTPATHBHOTO JCHCTBHS — TISITE

MHHYT.

3.9. Ilopsinox HcHpaBieHAs JONYMIEHHBLIX OHEYATOK M  OIIHGOK
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B BBLIIAHHBIX B pe3y/ibTaTe INPEJOCTABJIECHHS TIOCYAAPCTBEHHON yC/Iyrn
AOKYMEHTAaX

B ciyyae BEIABIEHWS 3asBUTENEM B allOCTHIIE OIEYATOK W () ommbox
SQBMTCIIL TPE/CTABIAET B MUHHCTEPCTBO 3a4BICHHE 00 WCIPABICHHM TAKHUX
OITCYaToK U (Win) OnIHbOoK.

Paccmorpenue 3asBienus 06 uCnpaBiIeHUK TAKUMX ONEYATOK U1 (1nu) ommbox
OCYIIECTBIICTCS. B CPOK, HE MNpPEBBULAIOMMI 5 paGouux gHEH co mHA ero
nocrymieHuss. O pe3ymbTaTaXx paccMOTPEHHS — 3asBUTENb YBEAOMIISIETCS
B IIMCBMEHHOM BHIE.

B cayuae BbisiBieHUs JONYIIEHHBIX OMEYATOK U (4nun) oMOOK crieLuanucr,
YTIOJIHOMOYEHHBIH Ha IIPOCTABICHHE anoCTHII, OCYIIECTBIISET
B COOTBETCTBHHU C YCTAHOBICHHBIM LODSIKOM JENOMPOM3BOJCTBA HCIIPABIICHHE
TaKkuX ONEYaTOK H (W) OMMOOK M BHIIAYy PE3yNbTaTa IPEeIOCTaBICHHS YCIyTH
3aSBUTEIIIO.

4. ©®opMbI KOHTPOISI 32 MPEAOCTABICHAEM IOCYIAPCTBEHHO yCIyru

4.1. Ilopsiaok ocymIecTBICHHS TEKYero KOHTPOISA 32 coGIi0XeHHeM
H HCHO/IHEHHEM OTBETCTBEHHBIMH JO/UKHOCTHBIMH JIMNAMM IOJIOMKeHui
AXMHHHCTPATHBHOIO PErJaMeHTa W HHBIX HOPMATHBHBIX NPAaBOBBIX AKTOB,
yCTAHABJIHBAIOMHX Tpe0OBaHUA K NPEJOCTABJICHHI0 TIOCYIapPCTBEHHOI
YCIYTH, 2 TAKXKe NPHHATHEM HMH PelleHH i

4.1.1. Texymmii KOHTPONE 3a COGIEOAECHHEM IopAaKa MPEA0CTaBICHH
TOCYAapCTBEHHOM YCITYTH OCYIIECTBILIETCS Ha IIOCTOSHHOM 0CHOBE [OJKHOCTHEIMI
JIMIAMA  MMHHCTEPCTBA,  OTBETCTBCHHBIMM 33  OPTaHM3alMI0  paBoTHL
TI0 IPEOCTABNICHUIO TOCYaPCTBEHHON YCIIYIH, a TaKKe IyTeM IIPOBEICHUS
PYKOBO/UTE/IEM CTPYKTYPHOIO [IOAPA3ACICHIS MUHUCTEPCTBA, OCYLIECTBIISIOIErO
TIOTHOMOYMA ~ TI0  [PEAOCTABJIEHUIO TOCYJAPCTBEHHON YCIyIW, TPOBEPOK
HCIIOMHCHWS  CHEIMANMCTAME M YIIOJIHOMOYEHHBIMH OJDKHOCTHBIMH  JTALAMHE
TONOXKEHVH AJIMUHHUCTPATABHOTO PErTaMeHTa W WHBIX HOPMATHBHBIX IIPABOBBIX
dKTOB, YCTAHABJMBAOIMX TPEOOBAHMSI K MNPEJOCTABICHUIO [OCYAAPCTBEHHOM
YCILYTH.

4.1.2. Jlnsg TeKymero KOHTPOJS HCIIOMb3YIOTCH CBEJICHUA, IIOJIY4CHHEIE
B CHCTEME DSJICKTPOHHOIO JOKYMEHTO00O0pOTa, Cily)xeOHas KOoppecHoHIeHIms
MHUHUCTCPCTBA,  YCTHad W [HMChbMEHHAs  MHOOpPMALUSA  CIEIHAINCTOB
1 YIIOJIHOMOYEHHBIX JTODKHOCTHBIX JIHIL.

4.1.3. O ciy4asx u npuYMHAX HAPYIIGHHS CPOKOB, IIOCIEIOBATEIBHOCTH
W CoJepKaHusl aAMMHWCTPATHBHBIX MpOLEAyp (HEHCTBHH)  CELHATMCTHI
M YINOJHOMOYEHHBIE  NODKHOCTHBIE JIMI[A HEMEICHHO HH(MOPMHpPYIOT



24

PYKOBOIMTENSA CTPYKTYPHOI'O MOAPA3JENEHUS MHHHCTEPCTBA, OCYIIECTBILIOIETO
TOMHOMOYMS. TI0  IPENOCTaBICHUIO TOCYTApPCTBEHHOM YCIYTH, a TaKoKe
TPEAIPUHUMAIOT CPOYHBIE MEPHI [I0 YCTPAHEHHIO HAPYIIECHHIA.

4.2. Tlopsgok ®\ NEPHONMYIHOCTL OCYMECTBJICHHS  ILIAHOBBIX
H BHEIIAHOBBIX TNPOBEPOK MOJHOTEI H KAa4ecTBa HpPeJOCTABJICHHUS
rOCyJapCTBEHHOH YCAYrH, B TOM 4HHC/IC HOPAAOK H (OPMBI KOHTPOH
34 MOJIHOTOH H Ka4eCTBOM NPEI0CTABICHHA rOCYAAPCTBEHHOI yCIyrn

42.1. KoHTpoms 3a TONHOTOM M  Ka4ecTBOM  IPEIOCTABJICHHS
FOCYNapCTBEHHOM  yCIyrm BKOYaeT B ce0s  [POBEAEHME  IUIAHOBBIX
M BHEIUIAHOBBIX MPOBEPOK, BBIABICHUE W YCTPAHCHHE HAPYIICHHMI NPaB IPak/IaH
1 IOPHIMHCCKHX JTHII, PACCMOTPEHHUE, IPUHATHE PEIIEHHI M IOArOTOBKY OTBETOB HA
oOpamieHus 3asdBUTENCH, CcoJepxKamme KaIoOsl Ha pelieHns, OeNCTBUSA
(Ge3aeiicTBHE) CHENMAIMCTOB M YHOJHOMOYEHHBIX  JIOJDKHOCTHBIX JIAL]
MHUHHCTEPCTBA.

4.2.2. TlpoBepku MOryT OBITh IITAHOBBIMH W BHEIUIAHOBBIM. ITpoBepka
TAKKE MOXKET MMPOBOAUTECH IO KOHKPETHOMY 00OpAIEHHIO 3asBUTEA.

4.2.3. Tlo pesyibTaTraM NpPOBEPOK B CIydac BHIBJICHI HapyLIeHuid mpas
TP@X/IaH W OpraHW3alyii BUHOBHbBIE JHUIA NPHUBIEKAIOTCS K OTBETCTBEHHOCTH,
YCTaHOBIICHHOM 3aKOHOATENLCTBOM Poccuiickoit ®eneparm.

4.2.4. TIposepka OCYIECTBIETCSA Ha OCHOBAHWH IPUKa3a MUHHCTEPCTBA.

PesynbTarsl NpOBEpKH OQOPMIFOTCS aKTOM, B KOTOPOM OTMEYAROTCS
BBISABJICHHBIEC HEAOCTATKHU U MPEIOKEHUS TI0 UX YCTPAHEHHIO.

AKT HOMIMCHIBAIOT TIPEZICENATeNb, WICHE KOMHCCHM M PYKOBOJIUTEID
CTPYKTYPHOI'0 TIOAPA3ACICHHUS MMHUCTEPCTBA, OCYIIECTBIISIOMETO IOTHOMOYMS
10 IPEAOCTABJICHHIO FOCY JAPCTBEHHOM YCIIYIH.

IlposepsieMble WIIA TIOZ POCIIHCH 3HAKOMATCS C AKTOM, [OCIE 9ero
YKa3aHHBIH aKT [IOMEIIAETCs B COOTBETCTBYIOMIEE HOMEHKIIATYPHOE [IENO.

4.3. OTBETCTBEHHOCTD /IOKHOCTHLIX JIHI MUHHCTEPCTBA 33 pelIeHHs
u jelicTBHaA (Oe3aelicrBue), MpEHNMAaeMble (OCylIeCTB/sieMbie) HMH B XOHe
NpeAOCTaAB/ICHASI TOCYAAPCTBEHHO# yC/Iyrn

CrienuanycTs ¥ YIOJIHOMOYEHHBIE I0JDKHOCTHBIE JIMIA MUHHCTEPCTBA HECYT
OTBETCTBCHHOCT B COOTBETCTBHMM C 3aKOHOMATENLCTBOM Poccuiickoit @eneparmu
32 HCHCIOJTHCHUE I HEHA/UIEKAIIee UCTIONHEHNE aMUHICTPATUBHBIX TIPOLIEAYD
(IefcTBHIT), @ TAKOKE CPOKOB MX UCTIONHEHNS, YCTAHOBICHHBIX AJIMUHUCTPATUBHBIM
PETIIAMEHTOM,
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4.4. TpeGoBanns K HOPAAKY U opMaM KOHTpO.IA 32 npeaocTaBIeHHEeM
roCyaapCcTBeHHOMH YCJIYTH, B TOM YHCJIE CO CTOPOHBI rPaKAaH, HX 00beJuHe i
H OpraHu3ainii

4.4.1. Tpaxmane u OpraHv3alii  BIPABE OCYMIECTBIIATEH KOHTPOIIb
3a TPEIOCTaBICHUEM TOCYIapCTBEHHON YCIyru IyTE€M TIONy9eHUs MHPOpMAIU
O XOJ€ NpENOCTABICHHA TOCYIApPCTBEHHONW VCIYTH, B TOM gHCIe o CpoKax
3aBEPIICHNS AMUHHCTPATUBHBIX IIPOLIETY] (meticTBwmit).

4.4.2. T'paxaase U OpraHU3aIuy TaKKe BIIPaBe:

HAIPABIATE 3aMCYAHMS W HPEATONKEHHS II0 YIYYIICHHIO JOCTYITHOCTH
1 Ka49€CTBa NPeAOCTaBACHUS [OCYIAPCTBEHHOM YCI1yru;

BHOCHTR ~ TIDELIOKEHHS O Mepax [0  YCTPaHEHHTO HapyImeHMA
AJIMUHECTPAaTHBHOTO PeraMeHTa,

4.4.3. Jlo;okHOCTHBIE JivIa MHUHHUCTEPCTBA, OCYHIECTBISIOIIHE TTOTHOMOYHS
o NPEIOCTABIECHMIO  IOCYHApPCTBEHHOH  yCIyIH, NPUHUMAIOT  MEphI
K NPCKPAMEHUIO OMYINEHHBIX HAPYLICHUH, YCTPaHsIOT IPUYUHEL U YCIIOBHS,
CIIOCOOCTBYIOMINE COBEPLICHHIO HaPYIICHUIA.

44.4. HWuapopmamms o PE3yiIbTarax  pacCMOTPEHHMS  3aMedaHwuii
W IPEUIOKEHUN TPaKAaH W OpraHm3armii AOBOIMTCA [0 CBEOCHWS JIHLI,
HANIPaBUBIIAX TH 3aMEYaHUS U TPEIJI0/KEHIS.

S. JlocyneOnuprii (BHECYneOHBIH) mOpAZOK 06:KATOBAHAM pemennii
u jpeiicrBuii (Oe3neiicTaus) MHUHHCTEPCTBA, a TaKKe JO/KHOCTHBIX JIMII
MHHHCTEPCTBA

5.1. Hudopmanus s SAMHTEPECOBAHMBIX JHI 00 uX mnpase
Ha nocynebHoe (BHecyReOHOe) ofikaioBaRNe AeiicTRM (Oe3neiicTBas) m (waH)
pelieHHN, NPHHATHIX (ocymecTBIeHHBIX) B x0me nperocTaB/eHns
rocyiapcTBeHHOM ycayru

5.1.1. 3asBuTeNH MIMEET TIPaBO TTOAATE Kano0y Ha permeHne u (W) feiicTaue
(OesneiicrBue) munucrepersa u (Mi1M) JOHKHOCTHBIX JIuLL MUHUCTEPCTBA, IPUHAITOE
¥ OCYIIECTB/IIEMOC B X0/ NPEAOCTABICHHS IOCYAaPCTBEHHOM ycuayru (manee —
xanoba).

Kanoba moxer ObITh mogaHa B MUHHCTCPCTBO B IMCbMEHHOH (opme
Ha OyMaykKHOM HOCHTENE OO0 B 9NEKTPOHHOM (opMe.

5.1.2. Undopmanus, kxacaromascs nocyneOHoro (BHeCyneGHOro) mopsiika
O0KaIOBAaHUST PELICHUH W JIeHCTBUL (GesnelicTBus) MuHHCTEpCTBA W (vm)
AODKHOCTHBIX  JIMI, MWHHCTEPCTBA, DA3MEINACTC] HAa O(GHIMATHHOM  CaiiTe
MUHHCTEPCTBA.
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5.2. Opransi rocyAapcTBeHHOH BJIACTH, OPraHH3alHH
H YHO/HOMOYCHHBIE HA PACCMOTPEHHE KAI00BI JIANA, KOTOPbIM MOKET GbITh
HaNpaBJieHa Kaji00a 3asBHTeIs B J0CyAeGHOM (BHECYAe0HOM) HOpAKe

5.2.1. XKamoba paccmarpmBaercs MUHHMCTEPCTBOM, IIPEAOCTABIISIFOIIIM
TOCYAApCTBEHHYI0 YCNYTY, HOPSIOK MPETOCTABIEHHS KOTOPOH ObL HapyImeH
BCICACTBHC pemeHMd W pxedctBuit (GesmeiicTai) MUHUCTEPCTBA H  (WIH)
JOJDKHOCTHBIX JIMI] MUHHCTEPCTBA.

5.2.2. 3asBWTeNb BIpaBe MHUCHMEHHO 06XKAIOBATE PEHICHHA W JEHCTBUS
(OesneiicTBis) MuEMCTEpCTBA U (M1M) JOJDKHOCTHBIX JIHII MHHHCTEPCTBA
HCIIOCPC/CTBCHHO  PYKOBOJMTENIO ~ MUHHCTEPCTBA  (JIMILLY, HCIIOJTHSIOUIEMY
ero 00s3aHHOCTH).

5.3. Cuoco6bl uHdpopMupoBanus 3amBHTeTeH o nopsaaKe NmoJa4H
H PaCcCMOTPEHAS KAT00BI

Hudopmuposanue 3assureneii o NIOPAKE OAAYU ¥ PACCMOTPEHMS KATOOLI
OCYIECTBIIACTCS B XO€ IMIHOTO [IPHEMA, 1O Tene(OHy, Ha OQUIMATEHOM caiiTe
MHHHUCTEPCTBA.

S.4. Ilepeuenr HOPMATHBHBIX HNPaBOBBIX AaKTOB, PeryJHPYIOMHX
HOpsAXOK J0cyAedHOro (BHecyaeOHOro) oG:KaoBAHHS pemieHuii m aeiicrBuii
(GesneiicTBns) MUHHCTEPETBA, 2 TAKIKE N0/IKHOCTHEIX JIHI MEHHCTEPCTBA

IMopsamox  mocymeGHOTO (BHECYIEOHOTO)  OGXKAIOBAHUS penIeHumif
W JedcTBU  (Ge3eMCTBUS) MMHHCTEPCTBA, a  TAKKe JOJDKHOCTHBIX  JIMI]
perynipyercs:

DenepanmbHbIM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6 OpraHu3aIn
TPENIOCTABIICHISA TOCY IaPCTBEHHBIX M MYHHIUIATBHBIX YCIYTY;

nocraHosieHueM IlpasurensctBa KupoBckoit o6mactu ot 28.12.2012
Ne 189/869 «O6 yrBepxacHun Ilonokenus 06 0coBeHHOCTSX noaauu
W pacCMOTPeHHT Kamo0 Ha pEIeHHs W JelCTBHS (GespelictBue) opranor
UCTIOJTHUTEbHON BiacTy Kuposckoit ofmacty uw  wmx JOJDKHOCTHBIX  JIHII,
roOCyAapCTBEHHBIX FPaXIaHCKUAX CITY KAIIHX Kuposckoii obnacru,
TPCAOCTABIIOMUX TOCY IAPCTBEHHBIE YCIYTH, OpraHH3ALIi, IPEy CMOTPEHHBIX
dacteio 1.1 crarem 16 @epmepamsHoro 3akoma or 27.07.2010 No 210-®3
«O0 opraHM3aMK PeIOCTABICHUS FOCYapCTBEHHBIX U MYHULIUIIATBHBIX YCIIyTY,
U WX PabOTHHMKOB, a TaKKe MHOTO(YHKIMOHATHHBIX LUEHTPOB IIPEAOCTaBJICHUS
TOCYNapCTBCHHBIX M MYHHLHMIIAIBHBIX YCIIYT M UX PaOOTHHKOBY.
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[Tpunoxernme Ne 1

K AJIMUHECTpaTHBHOMY periaMeHTy
HPENI0CTABICHIS MUHHCTEPCTBOM FOCTHIAA
Kuposckoii o6mactu rocy1apCTBEHHOM
yenyru «IIpocraeiienre anocrung ua
AOKYMEHTaX 0 TOCyJapCTBEHHOL

PETHCTPALIMH aKTOB IPaKIAHCKOrO
COCTOSTHHSI»

Dopma

3AITIPOC
0 IPENOCTABIICHHH FOCY IaPCTBEHHOMN YCIyTH
«IIpocraBnenue amocTums Ha OKYMEHTax
0 roCynapCTBEHHON PErUCTPALINHY aKTOB TPAXKIAHCKOTO COCTOSHISY

(momuoctsio: ®.U.0. /HanMeHoBaHme FOPHIIMYECKOIO0 JINIIA)

(TIO9TOBBI anpec 1is HanpaRICHUS OTBETA)
KOHTaKTHbIA Tenedon

TIpomy npenocrasuts rocynapcTBeHHyio YCIIYTY 1O MPOCTAaBIECHHIO ATIOCTHIIA Ha
O(HIMATEHBIX TOKYMEHTAX, MOAJIEKAIIMX TIPE/IbSBICHUIO:

(cTpana mpensaBneHns

JTOKYMEHTOR)
K Hactosmemy 3asBnenio npunarao:
N /o Haumenosanue noxymenta KomauecTso ax3emmsapos T
«_» 20 r
(mozrmics) (mommocTsi0: ©.M.0. 3asBuTeNs - {usmyecKoro NMia AN npencTaBuTeNs

HPHIAHYCCKOrQ JIHIT



